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1 Introduction 

 General 

This document describes the functionality of the iPCA module (iPoint Compliance Agent).  

Information about the usage of the products is available in the corresponding documents. 

Parts of this documentation may describe optional functions. These optional functions are marked as 

“optional” in the documentation. 

Some functions are available only if a particular application privilege is granted to the user. If a required 

functionality is not available for you, please contact you internal administrator. 

The iPCA Substance and Material Manager (SAM-M) is a software product that enables the user to define 
the compliance status of the company’s products within just a few seconds. The iPCA SAM-M gathers all 

information available, whether from other in house solutions (IHS), or directly from the suppliers if there 

is no information available yet. iPCA help files are available for basic concepts and terms, which explain 

the basic procedures and ideas/models.  

The application is implemented as a Java application and has to be installed locally on the client machine. 

The installation is deployed using Java Web Start which runs an update test automatically when starting 
the application. Therefore an update of the installation is controlled through the server. 

This handbook gives an insight into the capabilities of this software solution, as well as guidance to 

configure the tool according to the needs of each user. This user manual refers to the iPoint-In-house-

System SAM-M and explains the add-ons. More useful information about “How to work with iPCA” can 

also be found in the iPCA/IHS user manual. Sections of this document describe optional functions. These 

optional functions are clearly marked as “optional” throughout the document. Some functions are only 
available with specific rights assigned to the logged-in user. If a required functionality is not available for 

you, please contact your internal administrator. 

The handbook is divided in four principal parts corresponding to:  

▪ Getting started (chapter 2) 

▪ Functionalities available in the main menu (chapter 3) 

▪ Functionalities available in the toolbar (Chapter 4) 
▪ Detailed view of the search window (Chapter 5) 

 

 Support 

For any questions about the application, please contact your administrator. 

The administrator will check and answer your enquiry. 

If your administrator cannot resolve the issue, he or she should contact iPoint-systems gmbh to get a 

proper solution.  

It is important that only the administrator contacts iPoint-systems gmbh as this will result in the fastest 

solution possible.  
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 New functions 

 

Version Description 

8.05.005 Completed new design 

8.08.001 Revising all screenshots and adding new functions 

8.09.001 Re-design and actualization of the whole document 

13.00 Revising all screenshots and adding new functions 
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2 Getting started 

To start the iPCA application, please use the link that has been provided during the system-handover or 

write an email to the iPoint support: icsc@ipoint-systems.de. A webpage, similar to the one displayed 

below should load.   

 

Figure 1: Getting started - iPCA via web Browser 

 

Click on “Start Compliance Agent” to start the application (If this is the first time you’re launching iPCA or 

if there is a major update; a download will be required). Depending on the security settings, it might be 
necessary to allow unrestricted access for the application to run. 

A new window will open where it is required to fill in (See Figure 2): Username (1) and Password (2); the 

language can be chosen (3). The amount of languages available is configurable. If you would like to have 

more languages available, please contact iPoints support team under icsc@ipoint-systems.de. 

The system administrator receives login data upon handover of the system and can create new users. 

Click on Login (4) to enter the application. 

 

Figure 2: Getting started - Login window of iPCA 

mailto:icsc@ipoint-systems.de
mailto:icsc@ipoint-systems.de
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When iPCA opens and you can find your personal login data at the bottom of the page (See Figure 3): the 
name of the logged user is displayed on the left side (1), the Organization Unit Identifier (Org.-Unit-Id) (2) 

and the iPCA Version number (3).  

 

 

Figure 3: Getting started - iPCA Start page 
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3 Components of the menu bar 

After starting the application, the key functions are available in the main menu or shown as icons. This 

manual describes in the first chapters (2 to 8), the available functions in the main menu. 

 

Figure 4: Getting started - SAM-M Configuration: main available menu tabs and icons  

 

 File      
The File tab allows to have access to file functions shown in the Figure 5. 

 

Figure 5: File - Overview 

 

▪ New 

▪ Allows to open/ create a new MDS/module. It can be an Article, Mixture or Substance. The 

process will be explained in the chapter 4, compliance information. 

▪ Create a SEP Request: Allows the user to create a Supplier Entry Portal Request – These are 

done for campaigns to collect material compliance information from suppliers  

▪ Recently Opened: This utility display the list of all recently opened files by the user 

▪ Screenshot: Allows to “save” or “print” a screenshot of iPCA as it currently viewed.  

▪ Change application language: This will allow the user to change the language that is currently 

beingn displayed in iPCA  

▪ Logout/ Change User:  Allows to change the User or language. All unsaved data will be lost. 

▪ Exit: Allows the user to disconnect from the system. All unsaved data will be lost. 
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 Edit 

This feature within software allows the modification of files. First the file must be searched using 

specific criteria. After the selection, the file can be created, modified, copy or deleted. This function will 

be explained in detail in the chapter 4 per function: Parts Inventory (PI), Product (VP), Article, Mixture, 

Article/Mixture, Basic substances, SEP (See Figure 6) 

 

 

Figure 6: Edit – Search MDS/module 

 Data 

The Data tab allows to have access to functions shown in the Figure 7 explained in detail in the following 

subsections. 

 

Figure 7: Data – Overview 
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 Data - Import/Export overview 

The window tabs (overview and MDS/Module details) allow the user to search for all imported/exported 

information, as well as the process state (successful, unsuccessful, in progress, etc.) and the file type 

(PCC, PDM, Excel, etc.) as shown in the Figure 8 and Figure 9. 

 

Figure 8: Data – Import/Export overview 

 

Figure 9: Data – Import/Export overview – MDS/Module details 

 Deactivate MDS, companies or org-units 

The window tabs (Companies, Organization-Units, Articles/Mixutes) allows the user to search for and 

deactivate selected entries. See example as shown in Figure 10 

.  

Figure 10: Data – Deactivate MDS, Companies or Org-units 
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 Data – Analysis (CSI wizard) 
 

It is possible to define cyclic testing procedures which will start automatically depending on set 

parameters. The user will be informed automatically about the results of the cyclic CSI checks by e-mail.  
To start the parameter definition, please click the “analysis” icon in the red box (See Figure 11). Then a 

new dialog window opens (wizard). In the register tab the needed checking parameter can be defined. 

 

Figure 11: Analysis – CSI wizard - Cyclic Checking Procedures 

The wizard provides you through the configuration of the checking predefinition – by entering your 

needed parameters and clicking on the “next” icon (See Figure 12). 

 

Figure 12: Analysis - CSI - Wizard 

 Analysis - Reports 

The existing reports can be searched by name and/or state (active or inactive). The report type can be also 

selected from the “Report type” (Own contacts, Cycle time of SEP requests, Overruled compliance report, 
REACH substance report, etc.) as shown in the Figure 13. 

 

  

Figure 13: Analysis – Reports  
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 Usage Analysis 

The usage analysis allows the analysis of Article/Mixture. In addition to the check rules, the user can 

define their own lists of substances for further checks. If the role of the user has the permission 

REACH_ANALYSE, an additional tab “Usage” is added to the analysis. By clicking the “Analysis” icon, the 

dialog box “Index” opens. And can be switched to the “usage” tab.     

The following types of usage analyses are available (See Figure 14): 

 

▪ Substance: Analyse articles and mixtures for the use of selected substances 

▪ Not pre-registered substances: Analyse articles and mixtures for the use of pre-registered 

substances/not pre-registered substances 

 

Figure 14: Analysis - Usage  

 Analysis - Usage types 

The "Substance" section of the Analysis Wizard allows you to analyse articles and mixtures for the use of 

certain substances or substance groups. Three analysis wizard steps ask the user for the (See Figure ):  

▪ Type of analysis (red box) 

▪ Material data sheet selection (to define the searched articles/mixtures). Substances that are to be 

searched, and analysed for the articles and mixtures (blue box)  
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Figure 15: Analysis - Usage Types 

 

The final step displays the analysed result. This includes the substances found, as well as their position 

within the analysed article or mixture. From here it is possible to jump directly to the position of the 

substance within the analysed article or mixture. 

 

Figure 16: Analysis - Usage results 
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 Usage - Not pre-registered substances 

The "Not pre-registered substances" section of the Analysis Wizard allows articles and mixtures to 

analyse the use of substances relating to the pre-registration date. The step 2 of the Analysis Wizard 

offers the following analysis parameters (See Figure 17): 

 

▪ Without pre-registration 

▪ Search for substances where no pre-registration date is set 

▪ Pre-registration expires before the <date> 

▪ Search for substances where pre-registration date expires before the selected date 

▪ Also list IMDS wildcards (CAS-No. "system") 

▪ The analysis wizard also searches for substances where a wildcard is set.  

▪ Only list substances, which have at least a valid CAS-No., Einecs/Elincs or EU-Index 

▪ The analysis wizard validates the CAS-No., Einecs/Elincs or EU-Index before selecting a substance 

 

 

Figure 17: Analysis - Usage - Not pre-registered substances 

 

The final step displays the analysed result. This includes the substances found, as well as their position 
within the analysed article or mixture. From here it is possible to jump directly to the position of the 

substance within the analysed article or mixture. 

 Data - PDM BoM import (SAM-M) 

This feature allows to import Bill of Materials (BoM) files from external PDM systems. Three formats can 
be selected (.csv, .xml and .xls) as shown in Figure 18. 

For more information for this function please see the separate user manual "PDM_standard_interface". 
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Figure 18: PDM BoM import 

 

 Data - PDM BoM import (VP) 

The import parameters will be set as shown in Figure 19.  

 

Figure 19: Data – PDM BoM import 

For information for this function please see the separate User Manual "VPM_usermanual". 

 Data - Substance Import  

The Substance Import option allows users to update the safe use codes for REACH. In the future 

functionality will be increased to include adding substances directly to the database.  

 

Figure 20: Data – Substance Import 
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 Data – Documents 

The documents tab (See Figure 21) allows to search among all documents saved in the system. 

 

Figure 21: Data - Documents 

 

▪ Node name: The name of the article, mixture or substance  

▪ Node No:  The identifying number of the article, mixture or substance  

▪ Valid until:  The validity period of the document   

▪ Request Status – Allows filtering based on the following statuses  

▪ New request possible  

▪ Request no possible 

▪ Request in progress 

▪ Supplier: Option to be able to select a supplier from the database in the system (Selectable by 

clicking the binocoluars on the right-hand side)  

▪ Node Type: Refers to an article, mixture or substance 

▪ Status: Following states are selectable; active, deleted or deactivated 

▪ Document search attributes with Additional search features are: 

▪ Description: 

▪ Filename: write the  

▪ Version no.: 

▪ Version date:  
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▪ Usage scope: 

▪ Document format: pdf, word, image, URL, etc. 

▪ Document type: certificate, conflict minerals, dossier, safety data sheet, etc.  

▪ Language: different document languages can be selected 

 Data - EDAS XML import 

Import of safety-data-sheets regarding to the EDAS-XML exchange standard.  

 

Figure 22: Data – EDAS XML import 

 Data – IPC1752 Import 

This option allows the user to import a single or multiple IPC1752A Files into iPCA. Please note: The 

imported files must be in XML format and contain a Manufactures Part Number (MPN) and a DUNS 

number (Supplier Identifier). Please Note: If your instance of iPCA has DUNS disabled, the bulk import 

functionality will not be available.  

 

      Figure 23: Data – IPC1752 Import  

 Data – Supplier Data Import (SAM-M) 

This option allows the user to import supplier company information into iPCA. Imports are done in xlsx 

(Excel) format. Please Note: There is a specific template that the excel spreadsheet needs to be in, in 
order to this import to work. Should you not have the required template, please contact your 

administrator.  
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      Figure 24: Data – Supplier Data Import  

 Data – Supplier Contact Data Import 

This option allows the user to import supplier contact information into iPCA. Imports are done in xlsx 

(Excel) format. Please Note: There is a specific template that the excel spreadsheet needs to be in, in 
order to this import to work. Should you not have the required template, please contact your 

administrator.  

 

      Figure 25: Data – Supplier Contact Data Import  

 

 Data – Commodity Import  

This option allows the user to import the commodities used in iPCA. Imports are done in xlsx (Excel) 

format. Please Note: There is a specific template that the excel spreadsheet needs to be in, in order to 

this import to work. Should you not have the required template, please contact your administrator.  

 

      Figure 26: Data – Commodity Import  

 Data – Organization Structure Import  

This option allows the user to import the organizational struture used in iPCA. Imports are done in xlsx 

(Excel) format. Please Note: There is a specific template that the excel spreadsheet needs to be in, in 
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order to this import to work. Should you not have the required template, please contact your 
administrator. 

WARNING: Importing a replacement structure can cause parts and BOMs to disappear from the database. 

Be sure you understand what the requirements of an import are before you attempt an import. Should 

you have any questions, please contact your adminstrator.  

 

Figure 27: Data – Organizational Structure Import 

 Data – Part Data Import  

This option allows the user to import parts that are used in iPCA. Imports are done in xlsx (Excel) format. 
Please Note: There is a specific template that the excel spreadsheet needs to be in, in order to this import 

to work. Should you not have the required template, please contact your administrator. 

 

Figure 28: Data – Part Data Import 

 Options  

 Options - Tree Expanding 

To adjust the structure of the product tree model, for different user requirements, the following options 

are available (See Figure 29): 

 

▪ Ignore basic substances: If this function is executed, only the articles and mixtures are displayed in 

the product tree while substances are not visible. This makes the overview easier if you work with 

long bills of materials. 

▪ Expand to level 10: Another function to optimize the overview of long bills of materials. The 

amount of the expanded levels (tree view) can be adjusted freely. 
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▪ Basic substances highlighting: Substances of particular groups and interests (e.g. GADSL) can be 

highlighted in the tree view. 

 

Figure 29: Options – Tree Expanding 

 Options - Tree Checks 

Here the checking procedures and parameter relating to compliance with relevant regulations can be set 
(See Figure 30). For a more detailed description of this function please refer to the “iPCA/CSI Compliance 

Substance Inspector” manual. The following settings are possible:    

 

▪ Check configurations: Here you can edit the existing test configurations or create new ones. 

▪ Display inline: By activating (“√“) the CSI-results will be displayed in the additional tab in the article 

window (see chapter 5.3.13). Otherwise, the CSI results will be displayed in a separate window. 

 

Figure 30: Options – Checks 

 

 Options - Parameter 

Here the further parameters regarding the conformity testing and supplier communication can be set 
(See Figure 31). 

 

Figure 31: Options – Parameters 
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 Parameter – VP Parameter 

Here the user can configure how BOMs are handled in the system. Configurations can include: Warnings 

before Expiry, Delete After Expiry, VP Manger (Email Address), Delete Warning and Default expiration 

date for automated imports. (See Figure 32). 

 

Figure 32: Parameter – VP parameter 

 Parameter - SEP Parameters 

Here the standard components of a SEP-request (Email Address) like sender, subject, e-mail header, 
footer etc. can be pre-set. The sets are then able to be used repeatedly (see chapter 5.7.4.1).   

 

 

Figure 33: Parameter – SEP parameter 
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 Parameter - PDM configuration 

Here are parameters to define for the date exchange with a external SAP system (using iCCfSAP - iPoint 

Compliance Cockpit for SAP). For more information for this function please see the separate user manual 

" iCCfSAP User Manual ". 

 

Figure 34: Parameter - PDM configuration 

 

 Parameter - REACH Request Parameter 

The standard components of a REACH-request (Email Address) like sender, subject, e-mail header, footer 

etc. can be pre-set, the sets are then able to be used repeatedly. It has a high importance for requests 

that are sent as e-mails from the system automatically. 

The following parameters can be pre-set (See Figure 35): 

 

▪ Request language: The following four languages are available as standard: German, English, French 

and Spanish 

▪ Email sender: The standard sender address. All outgoing requests use this email address as the 

sender 

▪ Email subject:  Title/subject line of the emails 

▪ Email header: The standard salutation of the emails 

▪  Email text: The standard text of the REACH requests 

▪ Email footer: The standard footer formula of the emails. 

▪ Info date: Number of days until the automatic release of the first reminder (starting from the first 

request) 

▪ Info text: Standard text of the automatically generated reminder 
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▪ Warning/reminder date: Number of days until the automatic release of the warning/reminder 

(starting from the day the first request was made) 

▪ Warning/reminder text: Standard text of the automatically generated warning/reminder 

▪ Escalation (Dunning) date: Number of repeated reminders 

▪ Escalation text: Text of repeated/escalation reminders 

▪ Escalation receiver: The responsible person at the supplier’s end who should be informed about the 

reminder at the same time 

 

 

Figure 35: Parameter -REACH Request Parameter 

 

 Parameter - iFlow Parameter 

Used to set the parameters for iPoint iFlow Server for Web service missions. Please find a more detailed 

description of this feature in the separate “IHS user manual” 

 



iPCA  SAM-M – User Manual R13 

 

 

 

 

26 

 

 

Figure 36: Parameter - iFlow Parameter 

 Parameter - CSI parameter 

This parameter is used if the portion of a basic substance is defined by a threshold range. During a CSI 

check of such a basic substance the portion type as defined in the parameter is used as comparison value 

for the threshold of the rule. 

Settings of the CSI-module. Please find a more detailed description of this feature in the separate user 

manual “iPCA/CSI Compliance Substance Inspector”, chapter 6.2. 

 

Figure 37: Parameter - CSI Parameter 

 Parameter - Welcome message 

Welcome messages are messages for users that are displayed once after login.  

 

 

Figure 38: Parameter - Welcome message 
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 Parameter - REACH Wizard 

Select of the CSI rules and set the relevant date for the compliance check.  Please find a more detailed 
description of this feature in the separate “REACH user manual” 

 

 

Figure 39: Parameter – REACH Wizard 

 

 

Figure 40: Parameter – Password security 
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 Parameter - REACH report parameter 

 

Figure 41: Parameter – REACH report parameter 

 Parameter - RoHS report Parameter 

 

 

Figure 42: Parameter – RoHS report parameter 

 Options – view 

 

Several view styles of the user interface are available.  The changes will take effect after restart 

 

Figure 43: Options – Overview 

 Extras 

 Extras - Management 

A management window for: 

▪ User and roles management 
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▪ System and database configurations (available only for system administrator) 

▪ First the login window will be opened (for user and roles management no password is required) 

 

Figure 44: Management: login window  

After clicking on "OK" a new window opens where the system user and roles can be defined and edited. 

 

Figure 45: Management: window for user, roles and system configuration settings  

For more information for this function please see the separate User Manual "User-Management". 

 Extras - CSI Management 

 

In the CSI-Management tool search window the relevant substance group has to be found (or a new one 
created) and opened in the edit-mode.  In the edit-window the type of a substance group can be created 

by clicking on the “Document” icon. 
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Figure 46: Extras - CSI-Management: substance group – type definition  

 

Own substance groups can be created in the substance groups tab. This functionality is also available 

within the IHS, it can be found in the menu Extras → Master data → substance groups types 
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Figure 47: Extras - CSI-Management: substance group types 

For more information for this function please see the separate User Manual “iPCA/CSI Compliance 
Substance Inspector”. 

 Extras – DB - Job Manager 

The Database Job manager can be used to supervise internal HIS DB Jobs and receive their results. Jobs are 

created automatically by defined processes to avoid that long running processes block the application. 
The processing is done in the database and therefore independent from the szstem of the application.  

The Job Manager is e.g. used for the bulk roundtrip export, because this might be a long running process 

which exports hundreds or thousand of MDS. 

The manager contains the two tabs “iMDS DB/Jobs”(See Figure ) and “iMDS DB/Job History”(Figure). In 

the first tab all jobs are shown which are beign currently ejecuted or are waiting for execution, the second 

tab comprises the results of the jobs. 

 

 

Figure 48: Extras – DB-Job Manager 
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Figure 49: Extras – DB-Job History 

 

 Extras - Master Data 

 Companies / Legal Units / Partners / Contacts 

The data administration (See Figure 50) unifies the saving and archiving of company master data and 

contacts including managing of: 

 

▪ Company specific data via the location or external legal units and their contact persons 

▪ Company data of suppliers with supplier-specific legal units and their contact persons 

▪ Customer data with customer-specific legal units and their contact persons 

 

 

Figure 50: Master Data - Management of Companies /Legal units /Contacts 

 

 Companies / Legal Units / Contacts - Search 
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After starting the function “Companies/Legal units/Partners” a search window, where you can search and 
edit the filter parameter for different search results for the saved company data, will be opened (see 

Figure). 

 

Figure 51: Master Data - Management of Companies /Legal units /Contacts - Search and filter functions  

 

 Companies / Legal Units / Contacts – Creation and Editing 

If the required Supplier or Customer is found and marked by clicking the “Edit” icon (see Figure) a new 
window can be open.  Here the relevant supplier data can be entered or edit (see Figure). 

 

 

Figure 52: Master Data - Management of Companies /Legal units /Contacts – Company Data 
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In the following chapters the editing of the contents is described (for newly created companies or for the 
editing of existing entries). 

 Companies / Legal Units / Contacts - Company Data 

A company can includes data about legal units, multiple customer codes and a risk assessment 

In the tab “Address” the following master date can be created or edit: 

 

▪ Basic Information:  Name, Address, ID, etc. 

▪ Type of Legal Unit: There is a differentiation between headquarters (IHS) and further 

locations/legal units. 

▪ Examination Instance: The legal unit used can be defined as “Examination Office” (responsible for 

the release of preparations and mixtures in the company). This checkbox is only viewable, if the 

responsibilities are set to the state ‚EXAMINATION_OFFICE_MANAGEMENT‘  

▪ DUNS Number:  Entry of the international DUNS-Number (Data Universal Numbering System) – if 

available. 

▪ Risk Assessment: Definition of the company specific risk state based on predefined criteria: ’No 

Risk’, ‘Low Risk’, ’Medium Risk’ and ‘High Risk’.  

▪ Risk Criteria: Own descriptions of the risk or supplier-oriented comments as defined by the user. 

▪ Supplier/Customer Code:  

Company Data - Release for departments (optional) 

Additionally to the company master data attributes panel described below there is the possibility to 

release articles and mixtures for departments. Organization units which are flagged as an examination 
office have the possibility to set release state, release date and remarks. As soon as all examination 

offices have granted approval the release state for the departments is set to “released” automatically 

(see Figure 11). 

The following requirements apply to this functionality: 

 

▪ The configuration parameter “EXAMINATION-OFFICE” is active (see Figure) (to start: menu “Extras” 

→ “Master data” → “Companies / legal units / contacts”)  

▪ The permission EXAMINATION_OFFICE_MANAGEMENT is in the User-Management available (see 

Figure 10) (to start: to start: menu “Extras” → “Management”) 

▪ The user who wants to release the mixture / article for the department is assigned to an 

examination office. 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/available.php
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Figure 10: Master Data - User-management: authorization for “Examination_Office_Management” 

 

 

Figure 11: Master Data - Release mixture / articles for departments 

  Companies / Legal Units / Contacts - Organization Unit 

Use this tab to create and edit sub-units of the company (locations, legal units, etc.). The input mask is 

divided into two areas: the master area (upper part) and the detail area (lower part). 

All existing sub-units are listed as tables with the usual data such as unit-designation/name and ID, 

address, ZIP code, DUNS-No and type of organization and are displayed in the master view (see Figure 

12). 

Additional risk assessments and risk criteria are displayed in the detail view. All relevant data can be 

edited and new sub-units can be created here. 
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Figure 12: Master Data - Management of Companies /Legal units /Contacts – Organization unit 

 

  Companies / Legal Units / Contacts - Contacts 

Different partners and their contact data can be created and edited, as it was previously shown with the 
sub-units before, in this tab (see Figure 13). 
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Figure 13: Companies / Legal Units / Partners / Contacts - Contacts 

 

 Master Data - Physical- / Technical properties 

The physical-/ technical properties includes the article/mixture characteristics as pH-Value, flash point, 

odour, colour, etc. It is possible to define own properties or edit the existing ones. 

 

 Physical Properties 

Substances and mixtures are specified by their physical and chemical properties (menu “Extras”). These 

properties can be created and edited by using the “Physical properties master data” dialog window (See 

Figure).  

Additional to the main title “Name”, the properties can be described in five languages: German, English, 
French, Spanish and Chinese. The main title “Name” has to be defined in every case because it contains a 

key position for every further consideration (see Figure 14). It is strongly recommended to use English for 

the main title “Name”. Additional entries in the other languages are optional.  
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Figure 14: Master Data – Physical properties 

 

 Test conditions 

In addition to the physical properties of substances and mixtures, further test properties of a substance 
or mixture can be defined (see Figure 15). The use of the dialogue window “Test Conditions” is similar to 

the use of the dialogue window “Physical Properties” (See 3.5.4.2.1). 
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Figure 15: Master Data - Test Conditions  

 

 Odour 

In addition to the physical properties of substances and mixtures, the odour of a substance or mixture 

can be defined (see Figure 16). The use of the dialogue window “Odour” is similar to the use of the 

dialogue window “Physical Properties” (see chapter 3.5.4.2.1). 

 

Figure 16: Master Data - Odour  
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 Colour 

In addition to the physical properties of substances and mixtures, the colour of the substance or mixture 

can be defined (see Figure 17). The use of the dialogue window “Colour” is similar to the use of the 

dialogue window “Physical Properties” (see chapter 3.5.4.2.1). 

 

Figure 17: Master Data – Colour 

 

 Master Data – Hazard Classification 

Classifications organize the articles/mixtures in standardised groups and expand search and analysis of 

them. Two clasificatrion types are possible:  

▪ Risk or safety phrases (R- and S-Phrases 

▪ Hazard and Precautionary Statements (H&P) 

For more information for this function please see Chapter 5.4.2.2. 

 Master Data – Sites 

Sites (Applications) can be used to localize products/mixtures or materials, for example for storage or 

sales by countries (within the organization). 



iPCA  SAM-M – User Manual R13 

 

 

 

 

41 

 

 

Figure 18: Master Data – Sites 

 

 Master Data – Classifications 

Classifications organize the articles/mixtures in logical groups and expand search and analysis of them. It 
is possible to create an own classification in addition to the IMDS and ISO. 

 

Figure 19: Master Data – Classifications 

 

 Master Data – CSI Due Dates 

Due dates for the Compliance Checker are necessary for the mass check of MDS/Modules.They ensure 

that only certain due dates are used for checking the data. These due dates might refer to dates on which 

legal changes applz. Another benefit is that the amount of data (violation of rules) which is generated 

during the check of a complex MDS/Module can be minimized because the results of a check are stored 
only once per due date (See Figure 20). More information can be found in the CSI User Manual chapter 

6.3. 
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Figure 20: Master Data – CSI Due Dates 

 

 

 Extras - Memory Director 

This function shows you the current memory usage of the system.  

 

Figure 21: Extras – Memory Monitor 
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 Window 

Here you can define your favorite window view.  

 

Figure 22: Window - Overview 

 

 Help 

This tab describe the process of assisting the user with a problem. 

 

Figure 23: Help Overview 

 

 Help - Contents 

Include all cited manuals related to the software, e.g. HIS, REACH, CSI, etc. 
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Figure 24: Help – Available (cited) manuals 

 

 Help – Send log file 

This tab can be used for request support by iPoint. If you already have a support history related to the 
problem you can include the ticket number.  

 

 

Figure 25: Help – Send log file 
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 Help – About  

This tab include all general information related to the software including the system details, JVM Details 

and Statistics. 

 

 

Figure 26: Help - About 
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4 Toolbar 

Depending on your licensed version several action buttons are available.  As a standard following buttons 

are provided (see Figure 27): 

▪ Search MDS/module 

▪ Create MDS/module 

▪ Analysis 

▪ Product model 

▪ Refresh iPCA internal application cache 

 

 

Figure 27: Toolbar  

 Toolbar: Search MDS/module 

To start the generally search window of SAM-M click on the  button. The search window provides a 

powerful tool to administrate your data, to manage the product related information and control the 

whole process for product legal conformity. For detail information see chapter 5. 

 Toolbar: Create MDS/module 

To create a MDS click on the  button in the toolbar. After that a dialogue window with the request 

“Please make your choice:” will open. This dialogue window can also be opened by clicking on “Data” then 

“New” in the menu bar. Material Data Sheets (MDS) for article, mixtures, or substances can be created 

here.  For more information see chapter 5.3.3 (for articles), 5.4.3 (for mixtures) or 5.6.3 (for substances). 

 Toolbar: Analysis 

Under "analysis" a powerful wizard will be provided to manage and plan your product conformity 

investigations.Here is possible to define cyclic testing procedures which will start automatically 

depending on set parameters. The user will be informed automatically about the results of the cyclic CSI 

checks by e-mail.  

To start the parameter definition, please click the “analysis” icon  . Then a new dialog window opens 
(wizard). In the register tab the needed checking parameter can be defined. For more information see 

chapter 3.3.2 or the separate User Manual "CSI User Manual". 
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 Toolbar: Product model 

To open a “Product model” click on the  button. The search functionalities in the search window can 

also be used (see chapter 5.2). The “Product model” includes information on product model level. For 

more information see chapter 5.2. 

 Toolbar: Refresh iPCA internal application cache 

To refresh the iPCA internal application cache click on the  button. Please use the refresh button to 

make visible differet changes in the data made on several product stages (i.g. to activate changes of a 

MDS in a BOM view where the article will be used).  
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5 Search Widnow 

There are different sheet tabs available to navigate using the “search” window: VP, Product model, 

Article, Mixture, Article/Mixture, Basic substances, SEP and REACH request. 

Click on the “binoculars” icon to open the “search” window (See Figure 28).  

 

 

Figure 28: Search window of iPCA 

 

  VPM (Virtual Product Model) 

The overview and several advanced search and management functionalities for "Virtual Product Model“ 

will be provided in the "VP-tab".  For more information for this function please see the separate User 

Manual "VPM-Usermanual”. 
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Figure 29: VP-Tab 

 

 Product Model 

 Product model - Definition 

The product model represents an overview of a product structure (e.g. BOM), their components and parts 

(see Figure 30). The overview includes the general product information and the legal compliance.  

The product model can be a product (BOM), an article (see chapter 5.3) or a sub-article  and can be 
composed of several mixtures (Chapter 5.4), materials, semi-components or substances (Chapter 5.6).  

 

Figure 30: Product model tree 

 

 

 Product model – Search 

The “Product model” tab includes information on product model level. To search for specific product 

models, use the filter options available (Figure 31). 

The SAM-M search panels are divided into multiple function areas (see Figure 31): 

 

▪ Standard search criteria (red area) 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/divided.php
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▪ Extended search criteria (blue area) 

▪ Search result area (yellow area) 

 

Figure 31: Product model filter options  

 

The columns in the Product Model tab can be configured (Menu → Options → Checks → Check 

configurations → SEP Compliance Checks) as shown in the Figure 32 where it was activated additional 
regulations (rule groups) to show their legal status in the Product Model table.   

 

 

Figure 32: Product Model - Configuration options in the tab 

 

 Product model - Standard search criteria area 

 

▪ Name: Name of the product model as imported 
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▪ Number: Number of the product model as imported 

▪ Model year: 

▪ SOP: Start of Production date. Date for which it is planned to put this product model onto the 

market 

▪ Import date: Date on which the product model has been imported 

▪ Show inactive?: Mark this box if also product models which are set as “inactive” should be shown in 

your search results. 

 

 Product model - Advanced search criteria area 

The advanced filter options in Product model tab are shown in the Figure 33: 

 

Figure 33: Product Model - Advanced filter options  

Depending on the rulegroups activated in iPCA, when the second “+” symbol (besides “Compliance 

Checks”) is clicked (1), the available rulegroups are displayed together with a drop down menu where 

further filter options can be chosen (2). Click on “Search” (3) when all filter options have been set. If no 

filter is set all available product models are displayed (Figure 34). 
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Figure 34: Product Model - Search results 

 

 Product model - Search results area 

The possible functions (See Figure 35) for the displayed product models are:  

 
▪ Load: Opens the selected/marked product model. Shows all available information to the marked 

product model. A Product model can be selected with the mouse and clicking the icon “Load”. 

▪ Analysis 

▪ Product model – MDS list: shows an overview of the general reporting and compliance status. This 

tab has the following options: 

▪ Load: allows to load the product 

▪ Check uncheck: allows to check all unchecked entries including CSI check. 

▪ Reporting Status: shows an overview of the reporting status 

▪ Compliance: shows an overview of the reporting status 
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Figure 35: Product model – MDS list options 

 

▪ Product model – Deactivation: Deactivated product model cannot be edited any more by users. 

Furthermore deactivated articles are hidden throughout the system and e.g. cannot be found with 

the standard search panels. By marking the box “Show inactive?” these articles can be displayed. 

 

 Product model – Status messages 

 Not set: The compliance status has not been set for this object yet 

 Grey: The object in not relevant to the compliance rule 

 Green: This object is in compliance with the rule 

 Yellow: This object does not meet all legal requirements. Further activities need to be initiated to 

meet the requirements. 

 Red: This object does not meet all legal requirements. No further activities have been taken as of 

yet. 

 Product model – Creation 

As mentioned before, a product model can be a product, article (5.3), sub-article or mixture (5.4).  See the 

respective subchapters to learn how to create each of this modules. 

 Product model – Editing 

 Detail area  

After “load” a Product model, a new window opens, showing the details available for the desired product. 
This window contains the following tabs: IHS, Compliance, Characterization, Waste disposal, 

Documentation and History.  
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 In House Solution (IHS) 

“In House Solution” (HIS) tab includes information related to the already uploaded existing product 

information (See Figure 36). It consists of several information fields that can be viewed and also edited.  

 

 

Figure 36: Product Model - IHS Information  

 

▪ At the top of the IHS information panel the node type (article in this case) and the current version 

number are visible. 

▪ Coloured fields are required fields, they must be filled in order to proceed with all calculations 

available. 

▪ Supplier: To select the supplier click the “binoculars” icon. The search window for the supplier 

selection search opens. The supplier with the appropriate address shall be selected and accepted. 

With the “scissors” icon the entry of the supplier can be removed. 

(1) Primary name: Name used internally for the article. As you edit this field other functions are 

deactivated. To activate them please set the cursor in another place of the window (by clicking 

on another field or tip the tab key e.g. click or remove the cursor to the next field “Names”). 

(2) Names (in a variety of languages): Additionally definition of further names in different 

languages is available (the standard languages are: English, German, French and Spanish). 

(3) Article no., IHS no.: According to the mixture, the company standards/internal number can be 

maintained. 

(4) Standard: reference to apliad standards and norms. 

 

(5) Measured weight: it is the measured weight of the corresponding MDS. 
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(6) Tolerance (+/-): AN error will be created if the difference between the masterdata’s weight and 

supplier’s part weight exceeds a configurable tolerance.  

(7) Calculated Weight: is the sum of the weight values (measured weight for components, weoght 

for semicomponents and materials) or the component’s direct children of the next level. 

(8) Deviation: difference between the calculated weight of used substances and measured weight of 

the article 

(9) Partial-declaration: If the option is selected, the system does not require, for the marked article, 

a full material declaration. That means, in the product tree “substance gaps” will be accepted. 

This is currently a common practice in the supply chain to deliver partial material declaration 

(according to low requirements like EU-RoHS-directive or REACH-regulation). 

(10) Process flag: By checking this field this article is marked as a “process article” only (not included 

in the end product). This is especially relevant for chemical mixtures.  

Note for mixtures: only process mixtures can have other mixtures as children. 

(11) Notification: Marking of the notification of the part. For more information for this function 

please see the separate “REACH-User Manual”. 

(12) Release Date: date of release (approval) of the article (e.g. release for production). 

(13) IHS Release comment: User comments according to the release. For more information see 

chapter 5.3.3.3.1, 5.3.5 and 5.4.3.3.1. 

(14) Valid until: date of validity (regarding to compliance status of the article) 

(15) A date can be chosen which reflects the date until a part is likely to be used.  

 

Classification 

Materials are assigned to a classification. The material classification can be found underneath the HIS 

tab (See Figure 36). By clicking the “+” icon a new area will open where several classifications (HIS, ISO) 

can be selected and added (for the available options) for each article. With the „-“icon the added 

classification can be removed.  

 

Figure 37: Product Model - Classification in IHS tab  
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There are several filter options to search for the right classification. To choose one line click first (1) and 
click on “Apply” (2) as shown in Figure 38. The window will close automatically after a classification is 

chosen. It may also be closed by clicking “Cancel”. 

 

 

Figure 38: Product Model - Add a classification to an Article  

 

Usage information: 

Description 

The usage information displays details about the chosen product model (Figure 39). 

 

Figure 39: Product Model - Usage information  

 

(1) Creator: The user who has created this Product model. If the Product model was transferred from 

a PDM system, the term “IPCA” will be inserted by default. 

(2) Creation date: The date when this Product model was initially created 

(3) Last editor: The user who has edited this Product model most recently 

(4) Last edit date: The date at which the most recent update by the user displayed above took place 

 Compliance 

The information regarding the use cases of the product can be inserted manually within the Compliance 

tab (See Figure 40). 
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▪ Further identified uses: For some regulations it is essential to know the use case of the product 

model. Sometimes it makes a difference, whether a part is used or can be used within a medical 

device, in military devices or any other application fields. Therefore these scenarios can be inserted 

here by using the icons „+“(to add a use case) or „-“(to delete a use case). 

▪ Uses advised against: Similar to the point above, it might also be of interest for which use case it 

not advised to use that product model. 

▪ Exemptions/Applications: Depending on the regulation, there might be substance groups that are 

allowed for specific usages, but not for others. These exemptions can be entered here manually. 

 

Figure 40: Product Model - Compliance tab, for compliance specific information 

 

 Characterization  

The tab describes the physic-chemical characterization of the product. The Characterization tab is most 
useful for chemical mixtures and is split into two further tabs: “General” and “Other properties”.  

 

General:  

General properties can be manually entered by choosing the corresponding properties from the drop 

down lists shown in Figure 41. Colour (1), Odour (2), Aggregates state (3), the chemical formula (4) and 
further characterization properties can be inserted optionally. As the Characterization field is a free text 

field, the language can be switched and the text might be entered in several languages. 
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Figure 41: Product Model - Characterization - General tab 

 

Other properties:  

Properties can be added in more detail by opening the “Other properties” tab, within the 

“Characterization” tab of a Product Model, see 5.2. All inserted values will be displayed in the overview 
table (1).  

(1) Group 

(2) Property 

(3) Standard 

(4) Test conditions 

(5) Minimum-, Maximum-, (Average) value, Tolerance, Unit: Insert test results here according to the 
titles. 

Click onto one of the nods in the product tree and choose whether you would like to: create a New set 

of properties, Edit existing ones, Delete it, save your Changes or Cancel the process (your changes will 

get lost). 

 

 Waste disposal  

Any useful information regarding the disposal of a Product model or its substances can be centrally 

organized within the iPCA. Add or remove information by using the icons “+“ and  “-“ located in the upper 
right corner of the tab. An example of the possible disposal types is shown in the Figure 42. 
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Figure 42: Product Model - Waste disposal tab including types of wastes per Group 

 Documentation  

In case a supplier has used iPoint “Supplier Entry Portal” (SEP) to upload his compliance information and 

attached additional documents, they are shown in the upper section called “Documents”, see Figure 43. 
Below, in section “emails”, all emails that have been sent to the supplier of this product model 

automatically by the system, are listed. The Figure 44 shows the Detail view of the Product Model 

Documentation tab (by clicking on “new”).  

 

 

Figure 43: Product Model - Documentation available  
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Figure 44: Product Model - Detail view of the documentation tab 

 

 History  

Use the “History” tab if you want to find out about historic email conversation between iPCA and the 

supplier. There are several filter options available (see Figure 45), to make it easier finding the email you 

are looking for.  

 

(1) Name of Responder: This field can be filled in case the responders name is known. This can be a 

material or compliance specialist at your suppliers company. 

(2) Request state: Choose a state from the dropdown list in which the request currently is in. 

(3) Request date: Choose “from” and “to” dates by clicking on the calendar icons to filter for a 

specific time frame within the request has been sent. 

(4) Release date: Choose “from” and “to” dates by clicking on the calendar icons to filter for a 

specific time frame within the request has been released by the supplier. 

(5) Search: Click “Search” when you have finished entering filter criteria or 

(6) Reset: Click “Reset” to delete all filter criteria 



iPCA  SAM-M – User Manual R13 

 

 

 

 

61 

 

 

Figure 45: Product Model - Email history  

 

 Product model – Working copy – New Version 

A working copy of a product model will always be created if the existing full version (released version) is 

changed. 

This can be done by creating a new version: 

 

▪ Select the top of the tree of the original product model 

▪ Click on “new version” below the search result list  

▪ Confirm the creation of the working copy: an editable copy of the product model will be opened 

having a new version 0.02. Notice that the Product model version (in parenthesis) have been 

changed 

 

Figure 46: Product model – Working copy 
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 Product model – Deactivation/Activation 

With the icon “Deactivate” (See Figure 34) a product model can be marked as deactivated. This means 

that a deactivated article cannot be edited any more by users. Furthermore the deactivated product 

models are hidden throughout the system and e.g. cannot be found with the standard search panels. 
Therefore they cannot be used any more by regular users.  

Users which have the corresponding permissions can search for deactivated articles by selecting 

“deactivated” in the “Status” Combo Box. They also have the possibility to “re-activate” deactivated 

articles again after they search for deactivated articles. 

 

 Article 

 Article – Definition 

The term “Article” used here refers to the REACH- Regulation. REACH defines an article as an object which 

during production is given a special shape, surface or design that determines its function to a greater 
degree than its chemical composition. Therefore completed products (e.g. a computer or a vehicle), 

components (e.g. a power adapter or a vehicle motor) and single devices (e.g. a capacitor or a fixing bolt) 

are identified as articles. 

After Articles have been imported from your ERP systems or entered manually, they will be visible in the 

“Article” of the “Search” window (Figure 47). 

 Article – Search  

Articles can be searched using different criteria, as name, number, release status etc.  Using the expanded 

search criteria, you can activate additional search criteria, like usage scope, classification, application, 

etc. as shown in Figure 47. 

Click on “Search” to see the list of Articles that fit your filter criteria or on “Reset” do delete all filter 

criteria that have been set. 

The list of all articles for which a supplier has inserted information, or information has been gathered 

from other ERP systems (depending on the iPCA version) is displayed below the filter tab. Click onto one 

article and choose whether to open or delete the article, or to create a new Version. 

The SAM-M search panels for Articles are divided into multiple function areas (see Figure 47): 

 

▪ Standard search criteria (red area) 

▪ Extended search criteria (blue area) 

▪ Search result area (yellow area) 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/divided.php
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Figure 47: Articles – Search panels 

 

 Article - Standard search criteria area 

 

▪ Name/Synonyms: Name of the searched article. Enter the Article name/description as imported to 

search for an Article by its name. 

▪ Article no.: Article-search by using an In-house number. Enter the Article number as imported to 

search for an Article by its Article number. 

▪ IHS no.: Enter the In house used Article number to search for an Article by its IHS number. 

▪ IHS Release status: Article-search by using the approval status. Choose one of the statuses shown 

in the dropdown list to search for an Article by its in-house release status (See Figure 48). 

 

Figure 48: Article - Possible IHS Status 

 

▪ Status: Chose one of the states from the dropdown list, depending on whether you would like to 

search for “active” or “deleted” articles. 
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▪ Valid to: Enter a date by using the little calendar icons besides the “from” and “to” fields. This date 
shows until when the current compliance state is valid. After this date, a regulation might be 

changed or an included substance has reached its sunset date. 

 

 Article - Extended search criteria area 

By clicking the “+” icon, further filter options will open (Figure 49). 

 

 

Figure 49: Article - Advanced filter options  

 
▪ Supplier: Search for a supplier by using the “binoculars” icon besides the text field. A new search 

panel will open where further details on the supplier are requested in order to find him. This 

function enables the user to execute an article-search for the affiliation to an appropriate supplier 

and/or (its) legal units. The name of the supplier can be entered directly into the input field or can 

be found in the master data. To start the master data search press the „binoculars“icon. A new 

window “Selection Companies/Suppliers” will be opened. The searched name will be supplemented 

automatically with “*” at the end. 

▪ The activation of the checkbox “Only Companies” restricts the search results only to companies 
(without legal units). The input field “Legal units” will be hidden in this case. In addition the article 

search can be conducted to find the responsible contact persons. The column “Contact person” will 

be available in the search results mask in that case. 

▪ Usage Scope: Search for a usage scope by using the „binoculars“ icon besides the text field. A new 

search panel will open where further details on the companies, legal units and contacts are 

requested in order to find it. 

▪ Classification: By using this search criterion, the user is able to search for articles by a defined 

classification. Executing the icon “+“ will open a separate search window, where the 

defined/searched classification/type can be searched for and assumed. Add or Delete 

classifications (fluid, glass, elastomer…) by using the “+“  and  „-“ icons. A new search panel will 

open, see Figure 38. 

▪ REACH relevance: Search for the REACH Relevance of the articles. It is possible to search for articles 
that include substances or mixtures that are handled by the ECHA-candidate list / Annex XIV / 

Annex XVII of the REACH-regulation. Further REACH-requirements such as missing substance 

registration- or authorization-number will be considered too. The following search criteria are 

available: “Not set”, “Not REACH-relevant” and “REACH relevant”. Choose from the dropdown list 

whether Articles which are set as relevant or not relevant for REACH. 
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▪ Site of usage: This search criterion gives the possibility to find articles by their place of usage (e.g. 
company- or production site). Search for a site of usage by using the „binoculars“ icon besides the 

text field. A new search panel will open where the organization unit of interest can be selected. 

Only available if several sites/organization units are licensed for the usage of iPCA.  

▪ Applications: Add or Delete fields of applications you want to look for by using the „+“and „-“ icons. 

A list of possible application fields will open. 

▪ REACH state: Select the REACH state you want to get displayed in your search results from the 

dropdown menu. Further REACH-indicators can be set, if they are required as:  not set, grey, yellow, 

green and red. 

 

 Article - Search results area 

 

The possible actions for the displayed article are: 

 

▪ Load: Opens the selected/marked article.  

▪ Delete: Deleting an article leads to a total elimination of this data entry. This article cannot be 

found in the Article tab any longer. Click onto the article that should be deleted, then click on 

delete and on “Yes” if you are sure that you want to irreversibly delete this article. 

▪ The Request and its status stays visible in the “SEP” tab of the “Search” window. 

▪ New Version: Deactivates the selected/marked article 

▪ Article – IPC 1752: Exports the relevant material information of the selected article into a 

standardized file (standardized here is in accordance to IPC 1752A-V.2). 

 

 Article - Creation 

To create a new Article select “File“ in the menu bar.  After that a dialogue window with the request 

“please make your choice“ will open. Then click on the “Article” icon. Predefining of Article no. and name 

will be recommended. The dialog window can also be opened by clicking the “document“ icon (See Figure 
50) in the menu bar. 

In the entry filed “Article no. / Mixture no.” the corresponding part number can be entered in advance.  By 

clicking the icon “Article” the creation process will be started (see Figure 50).  This opens the input screen 

in which further information can be entered and edited (see chapter 5.3.4). 

Note: 

The type and amount of the possible entries in this dialogue window may vary depending on the license-
version, the included modules and the permission of the user that you currently have installed. 
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Figure 50: Article - Creation 

 

After creating an article, the article-specific mask will open (see Figure 51). The relevant data regarding 

the (sub-) articles, mixtures, substances, their weight and attributes will be entered here. This can be 
done manually or automatically by using data-imports. The Article mask shows the following areas: 

 

▪ Action (red area) 

▪ Navigation, show as the tree view (yellow area) 

▪ Detail area (blue area) with sub-tabs: IHS area, Characterization, Waste disposal, Documentation 

and History 
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Figure 51: Article – Specific Input Mask 

 

 Article - Action Area 

This area offers active symbols that provide a range of functions for managing articles. The individual 

symbols are dependent upon an activated or deactivated context. Regarding the current context only 

active icons are able to be used. 

The following functions are available: 

 

 Add articles:  

By clicking on this icon a new window opens – here you have the option to choose either an 

existing article (as a node in the tree), to create a new one, or to define a new missing position 

(see Figure 52). 

o New Node:  exists only within that one tree. An (sub) article will be added as a simple node 

in the product tree on the marked position.  
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A simple node is used only as a logical grouping and exists only within that one tree. A 

simple node cannot be found on the data search or be used in other trees. 

o  Existing node: a search window opens, where existing articles can be search, select and 

apply in the product tree. 

o Missing position: this function adds simple node as a placeholder for an article which still 

has to be filed with further data. By deselecting the marking as missing position this node 

can be converted to a simple node – this is an irreversible conversion.  

o Cancel, this process can be reset without changes. 

The child node will be added as the next node on the structure tree (below the current marked position).  

All nodes in the product tree are only referenced logically. Hence editing of nodes directly in the product 

tree is not possible. Only quantity, weight or percentage by weight can be edited directly in the product 

tree. To edit further node data you have to double click the node to open it in a separate edit panel. 

Furthermore the following is not possible: 

▪ To add the same article twice on the same level, 

▪ To add an article, that already exists in the override tree level.  

In both cases the following error message will appear:  “Article may be added twice under the same 

parent!” 

 

 

Figure 52: Article - Dialog window: creating of new nodes 

 

 Add mixtures: By clicking on this icon a new window opens – here you have the option to choose 

either for an existing mixture (as a node in the tree), create a new one, or to define a new missing 

position. By clicking “Cancel”, the process can be reset without changes (same actions and processes 

as described above under “Add articles”) 

 

 Add substances: By choosing this icon a new window opens where you can search for substances. 

After selecting a substance the icon ”Apply” has to be clicked to add the substance into the product 

tree. The new substance will be added as a new child (node) on the tree structure (below the current 

marked position). The add actions are similar to “Add articles” (as described above).  

  Add substances as a negative declaration: By choosing this icon a new window opens where you 

can search for substances. After selecting a substance the icon ”Apply” has to be clicked to add the 
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substance into the product tree. The substances will be defined as not existing substances in the tree 
(negative declaration). Also the negative declared substances are added as a new child (node) on the 

tree structure (below the current marked position). The add actions are similar to “Add articles” (as 

described above).  

       Setting the REACH relevance: With this drop down icon the reach relevance can be set.  

 Setting the IHS Release Status: This icon opens a dialog box (see Figure 53) in which the release 
status of the article can be set.  

 

 

Figure 53: Article - HIS Status 

 

 Article - Navigation tree  

The article-navigation area is displayed in a tree view. The following general information is displayed 
corresponding to the respective node in the tree: 

▪ Name of the articles and sub nodes (main node) 

▪ Amount of the articles (for articles only) 

▪ Declaration of weight (for articles and mixtures/substances under an article) 

▪ Percentage by weight (for substances under a mixture) 

▪ Detailed, node-specific information will be displayed in the IHS-area by clicking/selecting a node. 

Detailed, node-specific information will be displayed in the IHS-area by clicking/selecting a node. 

The tree structure will be opened by clicking the „+“symbol. 

The tree structure will be closed by clicking the „-“ symbol. 

 

Note: 

The area that contains the currently selected node cannot be hidden. To close (hide) the node on the 

higher tree level, they need to first be selected. 
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By double-clicking on a node in the tree (article, mixture or substance) the corresponding part will be 
open in a separate window. In this window, the further editing of this (sub-) node is possible. The 

procedure here is analogous to the above-described processing of articles. 

 

 Article – Detail Area  

Each article can contain many details. The detail area is structure into the following sub-tabs: In-House-

System-Information (HIS), Compliance, Characterization, Waste disposal, Documentation, History and 

Usage scope. 

 

 

Figure 54: Article – Specific Input Mask 

 

The following information must be added: Supplier, Primary Name, ID no and Measured weight. 

The contents of the different areas are explained in the following sub-chapters. 

 

 Article - IHS Information  

Figure 55 shows the HIS tab register. The corresponding contents are described below.   

 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/explained.php
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Figure 55: Article - IHS detail information panel of an article 

 

The following attributes are provided by the IHS Information panel. 

 
▪ Note type and Version: At the top of the IHS information panel the node type (article in this case) 

and the current version number are visible (in parenthesis). 

▪ Supplier: To select the supplier click the “binoculars” icon. The search window for the supplier 

selection search opens. The supplier with the appropriate address shall be selected and accepted. 

With the “scissors” icon the entry of the supplier can be removed. 

▪ Primary name: Name used internally for the article. As you edit this field other functions are 

deactivated. To activate them please set the cursor in another place of the window (by clicking on 

another field or tip the tab key e.g. click or remove the cursor to the next field “Names”). 

▪ Names (in a variety of languages): Additionally definition of further names in different languages is 

available (the standard languages are: English, German, French and Spanish). 

 

IHS - Status and release information  

The information about the status of an article are visible on the right hand corner of the IHS detail screen 

and includes:  
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▪ Partial-declaration: If the option is selected, the system does not require, for the marked article, a 
full material declaration. That means, in the product tree “substance gaps” will be accepted. This is 

currently a common practice in the supply chain to deliver partial material declaration (according 

to low requirements like EU-RoHS-directive or REACH-regulation). 

▪ Process flag: By checking this field this article is marked as a “process article” only (not included in 

the end product). This is especially relevant for chemical mixtures.  

Note for mixtures: only process mixtures can have other mixtures as children. 

▪ Notification:  Marking of the notification of the part. For more information for this function please 

see the separate “REACH-User Manual”.  

▪ Release date: Date of status setting 

▪ IHS Release comment: Free editable comment – can be entered from the releasing of an article. 

▪ Valid until: date of validity (regarding to compliance status) 

 Article - Characterization 

The “Characterization” register has two sub-registers.  

 

▪ General: Contains the standard characterization properties Colour, Odour and aggregate state, 

which includes input fields for editing formula and characterization (see Figure 56).  

▪ Other properties: Contains the physical and chemical properties defined by the customer (see 

Figure 57). These physical/chemical properties can be created and edited in the master data dialog 

box in chapter 3.5.4.2.1 - Master Data - Physical- / Technical properties 

The physical-/ technical properties includes the article/mixture characteristics as pH-Value, flash point, 

odour, colour, etc. It is possible to define own properties or edit the existing ones. 

 

▪ Physical Properties.  

 

 

Figure 56: Article - General Characterization panel with the standard properties 
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Figure 57: Article - The characterization panel with the customer defined physical and chemical properties 

 

 Article - Waste disposal 

In the waste disposal register, the user can select text phrases from the European Waste Catalogue 

(EWC) and add references to the selected article (see Figure 58) clicking the “+” icon on the right side. 

 

 

Figure 58: Articles - Edit the waste properties by using the European Waste Catalogue (EWC) 

 

 Article - Documentation 
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In the "Documentation" area further documents can be stored that are relevant for the marked article. 
This may include, for example, safety data sheets, lab reports or vendor's own certificate of conformity 

(CoC). Furthermore the whole e-mail communication with the supplier or companies (your customers) 

that you supply to, (according marked article) is documented (see Figure 59). The documentation area is 

explained in detail in chapter 9.4.2.7 of the IHS User manual. 

 

 

 

Figure 59:  Article - Documentation  

 

 Article - History  

 

 

Figure 60: Article - History panel 
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 Usage scope 

This criterion gives the possibility to add articles information about their place usage (e.g. company/ or 

production site. 

 

 

Figure 61: Article – Usage Scope 

 

 Article - Editing  

The article-specific input mask will open (see Figure 51) after creating an article. The relevant data 

regarding the (sub-) articles, mixtures, substances, their weight and attributes will be entered here. 

This can be manually or automatically edited by using data-imports. The input mask already explained in 

the chapter 5.3.3. 

 

 Article - IHS Release status 

After creating and validating an article, this article can be released for enterprise-wide use, can be 

temporarily locked or can be prohibited for enterprise-wide use. The IHS Release state can be set 
accordingly with the following steps: 

 

(1) Click on the Toolbar icon  

The pop up dialog box “Please choose the release type” appears 

(2) Select the desired IHS Released state:  

0 – In Progress 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/temporary.php
http://www.woerterbuch.info/deutsch-englisch/uebersetzung/prohibited.php
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3- Released 

4-Prohibited 

5- Locked  

6- Restricted Use 

11- Archived 

(3) Enter the correct release date (mandatory) 

(4) Complete the form by entering the remark (optional)  

Due of documentation purposes, we recommend that you always fill out the remark input 

field. 

(5) Confirm with the “Apply” Icon or click the “Cancel” Icon to cancel this process 

a. If the selection state is selected to “released”, the article is set to “Read-Only” and the 

version number is increased to then next full version. 

b. If the selection state is selected to “locked” or “prohibited”, the article is set to “Read-

Only”. 
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Figure 62: Article - Set the IHS Release status 

 

 Article - Working copy – New Version 

A working copy of an article will always be created if the existing full version (released version) is 

changed. 

Example: The article “MyArticle” is released in version 2.0 for enterprise wide usage. This article has 
changed (for any reason) and the data must now also be changed within the iPCA application. Thus a 

working copy must be created as the full version 2.0 cannot be changed.  

This can be done by creating a new version: 

 

▪ Select the original article 

▪ Click on “new version” below the search result list for articles 

▪ Confirm the creation of the working copy: an editable copy of the article will be opened having a 

new version 2.01. Notice that the Article Version (in parenthesis) have been changed 
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Figure 63: Article - Create a working copy  

 

The version number of an article is automatically changed, every time an article is requested again but 

with different rulegroups or changes in the BOM structure/content. This prevents the article list of 

getting longer but assures the accessibility of historic data at any time. The version number is shown in 
column “Version” (See Figure 64). 

A new version can also be created manually, by clicking on “New version” (1). You can choose to only get 

the latest versions displayed by checking the box for “current version”. 

Note, that the version number is starts with anything larger than 0 (1.00, 2.01…) if the article is already 

released. If the article is not yet released, the version number starts with 0 (0.01, 0.02…). 

When creating a new version, a copy of the current article is created and al article details can be changed. 
The new version number can be seen in the upper left corner (Figure 65). It stays as 1.01 (in this example) 

until the new version has been released. After release, the version number will change to 2.00. 
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Figure 64: Article - Version number  

 

 

Figure 65: Article - New version number displayed during updating an Article 

 

 Article – Deactivation/ Activation  

With the icon “Deactivate” an article can be marked as deactivated (See Figure 66). This means that a 

deactivated article cannot be edited any more by users. Furthermore the deactivated articles are hidden 
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throughout the system and e.g. cannot be found with the standard search panels. Therefore they cannot 
be used any more by regular users.  

Users which have the corresponding permissions can search for deactivated articles by selecting 

“deactivated” in the “Status” Combo Box. They also have the possibility to “re-activate” deactivated 

articles again after they search for deactivated articles. 

Further information about deactivating/activating articles or mixtures can be found in chapter 22 of the 

separate IHS User manual. 

 

Figure 66: Article -Search for deactivated articles 

  

 Article - IPC1752 – Export 

Exports the relevant material information of the selected article into a standardized file (standardized 

here is in accordance to IPC1752A-V.2). 

The IPC-175x standards enables the data harmonization and data exchange for communication of 
material declarations within the supply chain. The standards IPC-1751A and IPC-1752A are important for 

the compilation of material declarations. 

The data (products/mixtures and their material data) stored in iPCA can be exported in the version 2 as 

IPC1752 XML files using the “IPC” icon (See Figure 67). 
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Figure 67: Article – IPC1752 – Export 

 

 Article – REACH/ RoHS-Report 

 

The report is the declaration to the general public or customers of the (non) conformity due to defined 

legal regulations.  

The report will be generated based the selected material data sheet. The reports contain adequate 

references to the regulations and (if necessary) comments regarding exceptions, thresholds or (list of) 

affected substances.  

The report can be generated within the data sheet from the menu bar using the printer icon (See Figure 

68). In the new window you can select the required type of the report, print, preview and save it (in a 

wished folder). 
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Figure 68: Article – REACH/RoHS report 

 

 Article - Multi-Sourced Parts   

 

Multi-Sourced Parts (MSP) are parts produced by different manufacturers which have exactly the same 

technical parameters and can be used alternative for the same application in the production process. 

MSP can have Different names, different manufacturer number but same internal purchase number 

(recognized by system).  Different MSP can include different substances (See Figure 69).  

MSP – parts with exactly the same technical parameters, but produced and delivered from different 

sources (supplier/manufacturer). MSPs will be recognized automatically by the IHS number (same 

number means a MSP). A MSP can be selected and replaced for another alternative part (See Figure 70). 

 

Figure 69: Article – Multisource parts 
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Figure 70: Article – Multisource parts - Replacement 

 

 Article - Data approval and rejection 

The Material Data Sheet (MDS) is in the system collected data regarding articles of mixtures. The MDS 
have to be approved prior to use them in your organization. The version number of the MDS indicates the 

progress of the approval process: 

 

▪ Version Number X.YY (See Figure 71) 

▪ After approval the X will be incremented 

▪ Whereas in the working version YY increments 

 

A sheet approval can be made in the following ways: 

▪ In the Datasheet (See Figure 71) 

 

  

Figure 71: MDS – Approval - Datasheet 
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▪ Accepting the SEP request (depending on the system version/license) as shows the Figure 
72 

 

 

Figure 72: MDS – Approval – SEP request 

 

The possible status messages are shown in the Figure 73 

 

Figure 73: MDS – Approval – Status messages 

 

▪ In Progress: The Article / Mixture is new and has not been checked yet (e.g. by the Toxicology or 

Chemical Risk Assessment department). 

▪ Released: The Article / Mixture has been successfully tested and released for enterprise-wide use. 

▪ Prohibited: The Article / Mixture has been verified and is prohibited due to its attributes. An 

enterprise-wide use is not allowed.  

▪ Locked: The Article / Mixture has been locked and is temporary not available (e.g. because its risk 

assessment is currently being evaluated).  

▪ Restricted use: The Article / Mixture has been restricted. The usage of the Article / Mixture is 

restricted to special organization units and/or to special applications. 

▪ Archived: The Article / Mixture has been archived.  

 

 Article - REACH Relevance 

REACH relevance means whether a mixture or an article includes a substance which is affected by REACH-

regulation or not. An example being, substances from the SVHC Candidate List (Substances of Very High 

Concern) – published by ECHA (European Chemicals Agency), substances listed in Annex XIV or Annex 
XVII, or the information regarding registration number, authorisation, etc. This status can be set 

manually. 

 



iPCA  SAM-M – User Manual R13 

 

 

 

 

85 

 

The following states are the available (See Figure 74): 

 
▪ Not set: The REACH relevance has not yet been set for this object 

Symbol:  

▪ Not relevant to REACH : The REACH relevance has not been set for this object as it is not relevant 
regarding REACH 

Symbol:  

▪ Relevant to REACH : The REACH relevance has been set for this object as it is relevant regarding 

REACH 

Symbol:  

 

 

Figure 74: Article - REACH 

 

REACH Status 

The REACH status indicates, whether a mixture or an article, contains substances regarding REACH, if so, 
more action is needed. The following states are available: 

Not relevant to REACH: The REACH relevance has not been set for this object as it is not relevant 

regarding REACH 

 

▪ Not set: The REACH status has not been set for this object yet 

Symbol: - 
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▪ Grey: The REACH relevance was set Grey for this object as it is not relevant regarding REACH. 
Therefore the REACH status is of no interest. 

Symbol:  

▪ Green: The REACH relevance was set Green as this object already meets all the requirements 

regarding REACH 

Symbol:  

▪ Yellow: The REACH relevance was set Yellow as this object does not meet all the requirements 

regarding REACH yet. Further activities need to be initiated to meet the requirements. 

Symbol:  

▪ Red: The REACH relevance was set Red as this object does not meet all the requirements regarding 
REACH. No further activities have been taken as of yet. 

Symbol:  

 

 Article - Compliance Substance Inspector (CSI) 

 CSI - Definition 

Articles and Mixtures can be analysed by the Compliance Substance Inspector (CSI).  

The analysis (compliance check) of the legal conformity is performed on the basis of material 

(substances) data stored in the system. CSI considers the substance-related regulations, their 
requirements, restrictions, exception and deadlines.  

The usage of the CSI and “How to analyse” is described in the “iPCA/CSI Compliance Substance Inspector” 

user manual. Please refer to this document for more information. 

The compliance check will always be done on the highest level of the product tree. By clicking the icon   

„CC“   (See Figure 75 ) a new window opens allowing the compliance “Rule Groups” selection and the due 

day (Figure 76). The number of existing test rules depends on the ordered license. 

 

 

Figure 75: Article - CSI 

 

 CSI – Group Selection 

The group selection allows the definitions of the due date of the compliance check (day of validity) and 
the corresponding checking rules, according to the needed regulations. Those rules and regulations can 

be selected by multiply chose list (See Figure 76). 

The types and number of available rule groups depends on your license can be selected. 

By clicking on the “OK” icon the checking process will be started.  

 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/described.php
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Figure 76: Article – CSI – Group selection 

 

 CSI – Check Results 

 

The results are displayed in the CSI-tab automatically if violation of the defined rules occurs (See Figure 

77).  Otherwise, an information window opens with the message "No error".  

 

 

Figure 77: Article – CSI – Check Results 
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 Mixture 

 Mixture – Definition 

 

The term Preparation (Mixture) will be used according to the REACH definition as “mixture or solution 
composed of two or more substances”. The attributes of this node allow to represent it as a 

“homogeneous material" - due to RoHS Directive. Furthermore you can define additional specific types of 

the mixture, like “semi-components” or “construction materials”.  

 Mixture - Search 

Most features in the general functions of mixtures adequately cover the functions which are available for 

the articles. 

 

The SAM-M search panels for Mixtures are divided into multiple function areas (see Figure 78): 

 

▪ Standard search criteria (red area) 

▪ Extended search criteria (blue area) 

▪ Search result area (yellow area) 

 

 

Figure 78: Mixture – Search panels 

 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/divided.php
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 Mixture - Standard search criteria area 

 

▪ Name/Synonyms: Name of the searched article. Enter the Mixture name/description as imported to 

search for a Mixture by its name. 

▪ Mixture no.: Mixture-search by using an In-house number. Enter the Mixture number as imported to 

search for a Mixture by its Mixture number. 

▪ Trade name 

▪ Material type 

▪ Valid to 

▪ IHS no.: Enter the In house used Mixture number to search for a Mixture by its IHS number. 

▪ Std. mixt no. 

▪ IHS Release status: Mixture-search by using the approval status. Choose one of the statuses shown 

in the dropdown list to search for an Article by its in-house release status (See Figure 48). 

▪ Status: Chose one of the states from the dropdown list, depending on whether you would like to 

search for “active” or “deleted” articles. 

Mixtures can be searched using different criteria as site of usage, organizational use, supplier, 

classifications, etc. 

 

 Mixture - Advanced search criteria area 

The additional search areas for mixtures can be seen clicking on “extended” and “additional search 

parameters” (See Figure 79). Most of the extended features were already explained in detail in the 5.3.2.2 

section. The following sections describe the additional search fields for mixtures.  
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Figure 79: Mixture - Additional search areas  

 
▪ Supplier: Search for a supplier by using the binoculars symbol besides the text field. A new search 

panel will open where further details on the supplier are requested in order to find him.  

▪ Usage Scope: Search for a usage scope by using the binoculars symbol besides the text field. A new 

search panel will open where further details on the companies, legal units and contacts are 

requested in order to find it. 

▪ Scope Release Stat. 

▪ Classification: By using this search criterion, the user is able to search for articles by a defined 

classification. (See Figure 38) 

▪ REACH relevance: Search for the REACH Relevance of the articles. The following search criteria are 

available: “Not set”, “Not REACH-relevant” and “REACH relevant”.  

▪ Site of usage: This search criterion gives the possibility to find articles by their place of usage (e.g. 

company- or production site).  

▪ Organizational use 

▪ Last sub. Check 

▪ Applications: Add or Delete fields of applications you want to look for by using the addition and 

minus icons.  
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▪ REACH state: Select the REACH state you want to get displayed in your search results from the 

dropdown menu.  

Additionally to the standard and extended search functions the search for mixtures includes the 
following features (See Figure 80) corresponding to:   

▪ The former System of Classification and Labelling of Chemicals (according to the directive 

1999/45/EC the so called Dangerous Preparations Directive) 

▪ The new System of Classification and Labelling of Chemicals (according to the regulation (EC) No 

1272/2008 the so called CLP-Regulation: Classification, Labelling and Packaging of substances and 

mixtures). 

▪ Search for parameter and characterization of mixtures 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 80: Mixture - Additional Search parameters for mixtures (old system) 

 

Mixture – Classification and Labelling of Chemicals (old system) 

The search will be performed according to the former System of Classification and Labelling of Chemicals 

and includes the following characteristics: 

 

(1) Hazard symbol: Search for the mixture where the selected hazard symbol is set. Possible 

selection criteria are: 

C - Corrosive 
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E - Explosive 

F - Highly flammable 

F+ - Extremely flammable 

N - Dangerous for the environment 

O – Oxidizing 

T – Toxic 

T+ - Very toxic 

Xi – Irritant 

Xn – Harmful 

 

(2) Carcinogen: Search for the mixture where the selected Carcinogenic is set. Possible selection 

criteria are: Cat. 1, Cat. 2 and Cat. 3 

(3) Mutagen: Search for the mixture where the selected Mutagenic is set. Possible selection criteria 

are: Cat. 1, Cat. 2 and Cat. 3 

(4) Reprotoxic: Search for the mixture where the selected Reprotoxic is set. Possible selection 

criteria are: Cat. 1, Cat. 2 and Cat. 3 

(5) R- and S-Phrases: Search for risk or safety phrases. The selection of the required R&S Phrases is 

done by a text phrase search dialog box which is opened after clicking the “+”icon. In this dialog 

the user can select the desired risk or safety text phrase (see Figure 81). After applying the 

selection, the text phrases appear at mixture search panel. After the selection of risk phrases in 

the search area below the corresponding phrases are displayed.  
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Figure 81: Mixture - Switching between risk and safety phrases 

 

Furthermore, the search can be specified by definition of the following categories: 

 

Mixture – Classification and Labelling of Chemicals – GHS/GPL (new system) 

The United Nations' Globally Harmonized System of Classification and Labelling of Chemicals (GHS) 

provides a harmonized basis for globally uniform physical, environmental, and health and safety 

information on hazardous chemical substances and mixtures.  

Classification and labelling identify hazardous chemicals and inform users about their hazards through 

standard symbols and phrases. They need to be harmonized to ensure good worldwide understanding 

and to facilitate the free flow of goods. In the EU, the classification and labelling of hazardous chemicals 

is governed by Regulation (EC) No 1272/2008 on Classification, Labelling and Packaging of substances 

and mixtures (the 'CLP Regulation'). See http://ec.europa.eu/growth/sectors/chemicals/classification-

labelling/index_en.htm 

The search according to the new System of Classification and Labelling of Chemicals (GHS/CLP) can be 

done as illustrated in the Figure 82. 

 

http://www.unece.org/trans/danger/publi/ghs/ghs_welcome_e.html
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Figure 82: Mixture - Additional Search parameters (new system) 

 

The additional search parameters for mixtures according the new system includes: 

 

(1) Signal word: Search for the mixture where the selected Signal word is set. Possible selection 

criteria are: Danger and Warning 

(2) Hazard pictograms: Search for the mixture where the selected Hazard pictogram is set. Possible 

selection criteria are: 

▪ GHS01 - Exploding bomb 

▪ GHS02 - Flame 

▪ GHS03 - Flame over circle 

▪ GHS04 - Gas cylinder 

▪ GHS05 - Corrosion 

▪ GHS06 - Skull and crossbones 

▪ GHS07 - Exclamation mark 

▪ GHS08 - Health hazard 
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▪ GHS09 - Environment 

 

(3) Hazard and Precautionary Statements: Search for hazard or precautionary statements: The 

selection of the required precautionary and hazardous statement is done by a text phrase 

search dialog box which is opened after clicking the “+”icon (see Figure 80). In this dialog the 

user can select the desired hazard or precautionary (P&H) statement (see Figure 81). After 

applying the selection, the text phrases appear at mixture search panel. After the selection of 

P&H statements in the search area below the corresponding statements are displayed (See 

Figure 83).  

 

Figure 83: Mixture - Switching between hazard and precautionary statements 

 

(4) Hazard classes & Hazard categories: Search Hazard classes & Hazard categories. The selection of 

the required Hazard classes & Hazard categories is done by a Hazard category search dialog 

which is opened after clicking the “+”icon. In this dialog box the user can select the desired 

Hazard classes & Hazard categories. By changing the selection of the “Hazard group” combo box, 

the user can switch between “Physical Hazards”, “Health Hazards” or “Environmental Hazards” 

(see Figure 84). After applying the selection, the hazard category appears at the mixture search 

panel.  
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Figure 84: Mixture - Selecting Hazard Classes & Hazard categories 

 

Mixtures - Search according to the characterization 

There are four characteristics by which the search can be sorted: Colour, Odour, Aggregate state or other 

properties (See Figure 85). 
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Figure 85: Mixture - Search according to characterization 

 

 Mixture – Search results area 

The possible actions for the displayed article are: 

 

▪ Load: Opens the selected/marked article.  

▪ Delete: Deleting an article leads to a total elimination of this data entry. This article cannot be 

found in the Article tab any longer. Click onto the article that should be deleted, then click on 

delete and on “Yes” if you are sure that you want to irreversibly delete this article. 

▪ New Version: Deactivates the selected/marked article 

 

 Mixture - Creation 

 

New Mixtures can be created either through the menu “File → New → Create Module” or by using by the 

corresponding icon  in the toolbar. It opens the dialog box shown in the Figure 86. 
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Figure 86: Mixture - Creation 

 

To create a mixture, a mixture number can be entered in advance in the corresponding field (see Figure 

87). The mixture will be created by clicking on the mixture icon outlined in red.  

Afterward the dialog window shown in the Figure 87 will be displayed. Here it is decided whether the 

preparation should be marked as a surface or not. 

 

 

Figure 87: Mixture - Dialog window: mixture marking as a surface material 

 

By pressing "Cancel" the creation of a mixture will be discontinued. 

 

After confirming by clicking on “Yes” or “Not” the input screen opens in which further information can be 
entered and edited.   

The type and number of possible entries in this menu creation is dependent on the Compliance Agent 

licensed modules and the permissions of the user. 

 

After creating a mixture, the mixture-specific mask will open (see Figure 88). All fields highlighted in 

orange are mandatory and must be completed. This can be done manually or automatically by using data-
imports. The mask shows the following areas: 
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▪ Action (red area) 

▪ Area for status and release information (blue area) 

▪ Navigation, show as the tree view (yellow area) 

▪ Detail area (green area) with sub-tabs: IHS area, Characterization, Waste disposal, Documentation 

and History 

 

 

Figure 88: Mixture – Specific Mask 

 

The following information is mandatory: Supplier and Primary Name. The contents of the different areas 

are explained in the following sub-chapters. 

 

 Action area 

The mixtures Specific Input Mask is similar to the articles mask. There are some differences in the 

content e.g.  Only “substances” can be add. The “Article” icon is missing in the Mixture action area as 

shown in the Figure 89. 

 

 

Figure 89: Mixture – Action Area 

 

 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/explained.php
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 Mixtures - Navigation Area 

The mixture-navigation area is displayed in a tree view. The following information is displayed 

corresponding to the respective node in the tree: 

 

▪ Name of the mixture and sub nodes (main node) 

▪ Percentage by weight (for substances under a mixture) 

▪ Detailed, node-specific information will be displayed in the IHS-area by clicking/selecting a node. 

Detailed, node-specific information will be displayed in the IHS-area by clicking/selecting a node. 

By double-clicking on a node in the tree (mixture or substance) the corresponding part will be open in a 

separate window. In this window, the further editing of this (sub-) node is possible.  

 

 Mixtures - Detail area 

Each mixtures may contain different details under the following categories: HIS, Compliance, 

Classification & Labelling, GHS Classification & Labelling, Characterization, Transport, Waste disposal, 

Usage Scope, Documentation and History  

 

 Mixtures-IHS Information 

At the top of the IHS information panel you can see the object type and the current version number (See 

Figure 90) corresponding view of articles (see 5.3.3.3.1). Additionally the following specific attributes of 

mixtures are available here (marked in red and shown in Figure 90):   

 

▪ Last sub. check: The date when the last substance substitution check was made 

▪ Surface: Information where the mixture has been defined to be  used as surface coating or not 

▪ Process flag: Information where the mixture is defined as a “process mixture”. In that case the 

mixture is not included in the end product. The “process mixtures” can have other mixtures as 

children (sub-nodes) and the symbol  will be in the activated in the menu panel (see Figure 90) 
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Figure 90: Mixture - Detail view of the mixture IHS area  

 

 Mixtures- Classification & Labelling according to the former directive 1999/45/EC 

In this area the classification & labelling of a mixture in accordance to directive 1999/45/EC can be set.  

Note that the directive 1999/45/EC is legally valid until 1 June 2015. After that, the deadline applies only 

to the new CLP-Regulation (EC) No 1272/2008. In the meantime (until 1 June 2015) both prescription and 

specifications can be used for a safety data sheet.   

For the classification & labelling according to directive 1999/45/EC the following attributes are provided: 

 

▪ Hazard symbols. Set the hazards symbol of a mixture. Possible selection criteria are (see Figure 91): 

▪ Mixture classification using Risk & Safety phrases (R- & S-phrases) “Risk”-and “Safety”-phrases can 

be searched by clicking binoculars icon. Within the “Risk”-and “Safety”-phrases search panel several 

R-and S-phrases can be selected at the same page (see Figure 91)  

▪ Carcinogenic: Set the Carcinogenic category. Possible selection criteria are: Cat. 1, Cat. 2 and Cat. 3 

▪ Mutagenic: Set the Mutagenic category. Possible selection criteria are: Cat. 1, Cat. 2 and Cat. 3 

▪ Reprotoxic: Set the Reprotoxic category. Possible selection criteria are: Cat. 1, Cat. 2 and Cat. 3 
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Figure 91: Mixture - Labelling according to the directive 1999/45/EC 

 

 

Figure 92: Mixture - Classification using S-Phrases according to the directive 1999/45/EC 

 Mixtures- GHS Classification & Labelling 
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In this area the classification & labelling of a mixture according to the regulation (EC) No 1272/2008 
(Classification, Labelling and Packaging of substances and mixtures - CLP) can be set. The regulation (EC) 

No 1272/2008 is legally obligatory starting from 1. June 2015. 

 

 

Figure 93: Mixture – GHS Classification & Labelling 

 

The classification & labelling of mixtures provides the following attributes: 

 

▪ Signal words: set the signal words of a mixture. Possible selection criteria are: Danger and Warning 

▪ Hazard pictograms: set the hazards pictograms of a mixture. Possible selection criteria are shown 

in the Figure 94 

▪ Mixture classification using the risk phrases (R-phrases): the “R-phrases” can be searched by 

clicking binoculars icon. Within the search panel several “R-phrases” can be selected and used (see 

Figure 94).  

▪ Mixture classification using the safety phrases (S-phrases): the “S-phrases” can be searched by 

clicking binoculars icon. Within the search panel several “S-phrases” can be selected and used (see 

Figure 94). 
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Figure 94: Mixture - Classification & Labelling of mixtures according to the regulation (EC) No 1272/2008  

 

 Mixtures- Characterization 

The “Characterization” register has two sub-registers as for the articles (See subchapter 5.3.3.3.2).  

 

▪ General: Contains the standard characterization properties Colour, Odour and aggregate state, 

which includes input fields for editing formula and characterization (see Figure 56).  

▪ Other properties: Contains the physical and chemical properties defined by the customer (see 

Figure 57).  

 Mixtures- Transport 

The “Transport” area provides input fields regarding the transportation information. The attributes that 
can be assigned to the mixture are as follows (see Figure 95): 

 

▪ UN Number: UN numbers or UN IDs are four-digit numbers that identify hazardous substances, and 

articles (such as explosives, flammable liquids, toxic substances, etc.) in the framework of 

international transport (defined by the United Nations Committee of Experts on the Transport of 

Dangerous Goods) 

 

▪ Hazard Number: also known as Kemler Code, are defined by the European Agreement concerning 
the International Carriage of Dangerous Goods by Road (ADR) and describes the potential danger 
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posed by the transport of goods. The corresponding numbers and their meanings are available as a 

drop-down list. 

▪ Packing group: defines the classification of substances and articles as dangerous goods, according 
to the European Agreement concerning the International Carriage of Dangerous Goods by Road 

(ADR). This agreement defines three packaging groups: 

o Packing group I: Substances with high risk 

o Packing group II: Substances with medium risk 

o Packing group III: Substances with low risk 

▪ Storage class: for any hazardous substance that will be stored their risk characteristics is defined 

as a storage class (according to the "concept for storage of chemicals" provided by the German 
“Verband der Chemischen Industrie”).  The corresponding classes and their meanings are available 

as a drop-down list. 

▪ EAC - Code : The Emergency Action Code (EAC) is a three character code displayed on all dangerous 

goods classed carriers, and provides a quick assessment to first responders and emergency 

responders (i.e. fire fighters and police) of what actions to take should a carrier transporting such 

goods become involved in an incident (traffic collision, for example). EAC's are characterized by a 

single number (1 to 4) and either one or two letters (depending on the hazard).  

▪ Water Hazard class (WKG): is a term derived from the German water law and describes the 

potential water contamination of various substances. The corresponding classes are as a drop-

down list available and are defined as: 

Category 1:  Low hazard to water 

Category I1:  Hazard to water 

Category 1II:  Severe hazard to water 

Furthermore the “Transport” area provides an input field regarding the Water hazard class and a 

“Remark” input field where the user can place special information.  
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Figure 95: Mixture - The HIS - transport area 

 

 Mixtures- Waste disposal 

In the waste disposal register, the user can select text phrases from the European Waste Catalogue 

(EWC) and add references to the selected mixture (see Figure 58). 

 

 Mixtures- Documentation 

In the "Documentation" area further documents can be stored that are relevant for the mixture. This may 

include, for example, safety data sheets, lab reports or vendor's own certificate of conformity (CoC). 

Furthermore the whole e-mail communication with the supplier or companies (your customers) that you 

supply to, (according marked article) is documented (see Figure 59). 

 

 Mixture - Editing 

After opening a mixture, the following dialog box opens (See Figure 88). The collection of relevant 

mixture data such as mixtures or substances can be entered either manually or by import. The editing of a 

mixture module is done via the editing mask (See Figure 88). All fields highlighted in orange are 

mandatory and must be completed. All already described areas can be edited: Action, Status, Navigation 
and Details areas. 

As long as a mixture is not released, locked or prohibited it can be modified. 

The information statuses of a mixture are visible on the right corner of the IHS detail screen. They include 

the IHS Release Status, the release date and additionally the release comment.  

 

 Mixture – Actions area 

Through icons the application provides functions in order to manage the active mixture. Regarding the 

current context, only active icons are able to be used. 

The available actions are the same as listed in the Article – Action area (5.3.3.1). Additionally the active 

mixture provides one more action: 

 



iPCA  SAM-M – User Manual R13 

 

 

 

 

107 

 

Function 1: Show source material   

 

By pressing this icon the linked material will be opened. This icon is active only when the selected mixture 

is linked with an iMDS material. Furthermore the iMDS module has to be licensed.  

 

Function 2: For Safety Data Sheets (SDS):  

Existing SDS are available through the action area in the context menu or in the product tree (by clicking 

the right mouse icon on the corresponding mixture).    

 

 Mixture – Navigation area – product tree 

The substance composition of the mixture can be seen in the product tree. For each node the following 

information is displayed:  

 

▪ Name 

▪ Weight (for substances included in a mixture: percentage by weight)  

By choosing a node with the mouse you get a detailed view. 

 

▪ By using the icon „+“ the structure of the node will get expanded 

▪ By using the icon „-“ the structure of the node will get collapsed 

Note:  

An area which contains the currently selected node cannot be collapsed – to collapse a node outside the 
area it must be selected first. By double-clicking on a mixture it will be opened in a new window. 

 

 Mixture – Detail area 

The details view of the mixture that can be edited were already described in chapter Mixtures - Detail 

area5.4.3.3. 

 

 Mixture - IHS Release status  

Setting the IHS Release status for a mixture works the same way as setting the HIS Release Status for an 

article as previously described in chapter 5.3.5- Article - IHS Release status. 

 Mixture - Working Copy – New Version 

To create a working copy of a mixture works the same way as creating a working copy of an article as 
previously described in chapter 5.3.6. 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/licensed.php
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By creating a new Article or Mixture the version number will be set to 0.01 automatically. If a Mixture or 
an Article is released, the version number is set to the next integer (e.g. 0.01  1.00, 3.02  4.00).  

If an Article or a Mixture is created out of a working copy, a new version will be given away automatically. 

The assigned version number is the next decimal number (e.g. 1.00  1.01, 4.00  4.01, 0.01  0.02).  

 Mixture – Deactivation/ Activation 

Deactivating/activating a mixture works similar to articles - please refer to chapter 5.3.7 - Article – 
Deactivation/ Activation . 

 Mixture – Compliance Substance Inspector (CSI) 

See chapter 5.3.13 

 Mixture – REACH/ RoHS-Report 

See chapter 5.3.9 

 

 Article/Mixture 

In the Article/Mixture tab, both types of materials can be found. Please find all functionalities described 

in the corresponding chapter for Articles 5.3 or Mixtures 5.4. 

 

 Basic substances 

 Basic substances – Definition 

 
The term “substance” will be using here according to the REACH Regulation definition: means a chemical 
element and its compounds in the natural state or obtained by any manufacturing process, including any 

additive necessary to preserve its stability and any impurity deriving from the process used, but 

excluding any solvent which may be separated without affecting the stability of the substance or 

changing its composition. 

Most features of the general functions of substances are similar to the functions which are available for 

the articles or mixtures as described in chapters 5.3 and 5.4 (including the sub-chapters). Subsequent 
only the functions which are specific for substances are described in detail.  In case of general functions 

(applicable for substances, mixtures and articles) only a link to the relevant subchapter will be provided.  

Note: usually the system will be provided including database of predefined substances. 

 Basic substances – Search  

 
In addition to the search functions described in chapters 5.3.2 and 5.4.2 the search for substances 

includes further specific parameters (like CAS-No. EU-Index, EINECS-No – see Figure 96).    



iPCA  SAM-M – User Manual R13 

 

 

 

 

109 

 

 

Figure 96: Basic substances - Search parameters  

 
The extended search area includes the corresponding search criteria for mixtures (described in chapter 

5.4.2.2) according to:   

▪ The former System of Classification and Labelling of Chemicals (according to the directive 

67/548/EEC the so called Dangerous Substances Directive) 

▪ The new System of Classification and Labelling of Chemicals (according to the regulation (EC) No 
1272/2008 the so called CLP-Regulation: Classification, Labelling and Packaging of substances and 

mixtures). 

▪ Search for parameter and characterization of mixtures 

 

 Basic substances – Creation 

 

New substances can be created either through the menu “File → New → Create Module” or by using by 

the corresponding “document“icon in the toolbar. It opens a dialog box as shown in Figure 97.  

 

 

Figure 97: Substances - Creation 
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The substance will be created by clicking the "substance" icon, after filling the substance number and at 
least one of the three numbers (CAS, EINECS or EU-Index). By pressing "Cancel" the creation of a 

substance shall be discontinued.  

One or a combination of the following numbers is mandatory: 

 

▪ CAS Number 

▪ Einecs / Elincs Number 

▪ EU-Index Number 

If none of the numbers is entered the following error message will be displayed (Figure 98) and the 

process will not be continued. 

 

 

Figure 98: Substances - Error while creating a substance 

 

Note: In the iPCA application the following two kinds of substance types are available: HIS and IMDS 

Substances with type IMDS are only available when the iMDS module is active. Then the substances will 

be downloaded from the IMDS Online Portal. By using the described way of creating a substance, the 

substance is always created as an IHS substance. 

 

Note: The type and number of possible entries in this menu creation is dependent on the Compliance 

Agent licensed modules and the permissions of the user. 

After creating a substance, the following mask opens (Figure 99).  
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Figure 99: Substances – Specific Mask 

 

The dialog mask of a Substance is divided into three areas: Actions (red), Navigation in the tree view 

(yellow), and Details (blue) – divided into furthermore areas. The meaning of the different areas is 

explained in the following sub-chapters. 

 Substance – Action area 

Through icons the application provides functions in order to manage the active substances. Regarding 

the current context only active icons are able to be used. 

The following functions are available: 

      Setting the REACH relevance. 

 

With this drop down icon the reach relevance can be set. See chapter 5.3.12 for more information. 

 

All other icons are standard functionality were already described and are described in detail in the REACH 
User manual, chapter 10. 
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 Substance – Navigation area 

Basic substances do not have a structure view, because there is always only one entry at the root of the 
tree. 

 Substance – Details area 

The details view of the basic substance is divided into multiple areas: 

HIS, Common substance area, Classification & Labelling, GHS Classification & Labelling, Characterization, 

Transport, Waste disposal, Toxicological information, Environmental information, Documentation 

The contents of the available tabs “Characterization” and “Waste disposal” are similar to articles and 

mixtures and are already described in chapter 5.3.3.3 and 5.4.3.3.   

The contents of the tabs “GHS Classification & Labelling”, “Classification & Labelling” and “Transport” are 
adequate to mixtures and are already described in chapter 5.4.3.3. In addition to that there are available:  

 

▪ Common substance data 

▪ Toxicological information and 

▪ Environmental information  

Not provided for substance is: 

 

▪ History 

 Substance - IHS 

The IHS Information area of basic substances shows a short summary of the important attributes. Most 

of them are provide by the IMDS Online portal.  

The “Substance Type” attribute indicates that a substance is an IHS Substance or an IMDS Substance. In 

both cases the IHS Information panel cannot be edited because it is only for information (See Figure 100). 
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Figure 100: Substances - IHS Information  

 

 Substances - Common substance data 

The “Common substance data” panel provides the following attributes (Figure 101): 

 

▪ Supplier: Select the supplier by clicking the binoculars icon. The search window for supplier 

selection opens. The supplier with the appropriate address shall be selected and accepted. With 

the “scissors” icon the entry of the supplier can be deleted. 

▪ Primary name: Name used internally for the substance (mandatory field). It is recommended to use 

uniform/unitized names for substances (e.g. according to EINEECS) 

▪ Names (in a variety of languages): To perform the search in different languages, you can define 

different particular designation in the given languages (standard: English, German, French and 

Spanish). It is recommended to use uniform/unitized names for substances (e.g. according to 

EINEECS) 

▪ Synonyms (in a variety of languages): To perform the search in different languages, you can define 

different particular designation in the given languages (standard: English, German, French and 

Spanish). 

▪ Substance number: The standardized substances numbers are provided, like: CAS no., IHS no., 
Einecs/Elincs, EU-Index (Read only if substance type is IMDS). Additionally are the freely definable 

entry fields available (HIS-No. and Substance No.) 
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▪ Classification: Several classifications can be selected for an article. The assignation of a 
classification can be done by clicking on the “+” icon. That opens a new dialog window (see Figure 

102). 

▪ Reg. Date: Registration Date: The date until the substance has to be registered at ECHA (is to read 

only).  

▪ GADSL category: The GADSL category is provided by IMDS. This field is read only if the substance is 

labelled as an IMDS type (see Global Automotive Declarable Substance List (GADSL) website). The 

possible GADSL categories of substances are: Requires declaration or Is forbidden 

▪ REACH-SVHC: Means the classification of the substance to the ECHA Candidate List of SVHC (see 

Candidate List of Substances of Very High Concern for authorization). It is an optional parameter 

only if the substance is labelled as an IMDS type (the information/parameter setting will by 

imported from the IMDS system) 

 

 

Figure 101: Substances - Common substance data 

 

 

 

http://www.gadsl.org/
http://echa.europa.eu/chem_data/authorisation_process/candidate_list_table_en.asp
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Figure 102: Substances: Selection classification 

 

 Substances – Toxicological Information 

Substances can supply more information about health hazards and exposures (depending of used 
method of assessment), see Figure 103 

 

 

Figure 103: Substances – Toxicological Information 

 
 

 Documentation 

 

The documentation area works similarly as it does for articles (explained in chapter 5.3.3.3.4). In addition 

to the common functions in the “Documentation” area there is one more icon called “Substance data 

sheet” available. By clicking this icon, it is possible to view the data sheet of the substance directly from 

the GESTIS online portal (see Figure 104). 
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Figure 104: Substances - Calling the data sheet from GESTIS 

 

 Basic substances - Editing 

After opening a basic substance, the dialog shown in the box opens (See Figure 99). The collection of 

relevant substance data can be entered either manually or by import. The editing of a substance module 

is done via the editing mask (See Figure 99). All already described areas can be edited: Action, Status, 
Navigation and Details areas.  

The IHS Information panel cannot be edited (it is only for your information). 

 

 Basic substances – Analysis – Usage 

See chapter 3.3.3.2 

 

 Supplier Entry Portal Panel (SEP) 

 SEP – Definition 

In the Supplier Entry Portal panel (SEP-Panel), all of the supplier communications will be managed. This 
especially includes:  

 

▪ Requirements definition and creation for supplier requests 

▪ Overview about the status of request and according supplier response 

▪ Administrative system settings  

 

 SEP - Search 

SEP Request can be searched using different criteria, among others Supplier, Request Date, Due Date. 
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The SEP panel and the SAM-M search panels are divided into multiple function areas (See Figure 105): 

 

▪ The standard search criteria (red area) 

▪ The extended search criteria (blue area) 

▪ The search result area (yellow area)   

The following describes the relevant functions of the additional search and status fields. 

 

  

Figure 105: SEP - Search Panel 

 

 SEP - Standard search criteria area 

 

▪ Supplier: Search for requests sent to a particular supplier  

▪ Type of enquiry: can be an article or a mixture 

http://www.woerterbuch.info/deutsch-englisch/uebersetzung/divided.php
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▪ Material Type 

▪ State: Search for the current status of created request. Some of the available search criteria are 

shown in the Figure 106 

 

Figure 106: SEP - current status of created request 

 

▪ Number: Search for part using the IHS-Number    

▪ Name: Search for the part name 

▪ ID:  Search for the internally created current number of a request using its unique ID number 

 

 SEP - Extended search criteria area 

 

▪ Request-Date: Search for requests sent in a given period (date from - to) 

▪ Due Date: Search for requests with defined request deadlines/ due date response  (from – to) 

▪ Declaration Type: Search for requests with a defined declaration type (e.g. “Full declaration”, 

“Partial declaration”, “Negative declaration”, “Imported declaration”) 

▪ Creator: Search regarding to request creator 

▪ Creation Date: Search regarding to  the date of creation the requests  

 SEP - Search Results Area 

In the search result area the results are displayed. The active search area for search results shows the 

options for the displayed results (See Figure 107). 
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▪ Edit: Opens the selected/marked request in a separate widow in which a further editing is possible. 

This feature is only available for the unsent requests, otherwise is the edit-icon not active. 

▪ Copy: An existing request can be opened, edited and saved in modified form again. 

▪ Delete: Deletes the selected/marked request (not all request can be delated - depending on the 

status) 

▪ Show: The delivered data (supplier feedback) can be displayed in a separate window. This function 

is only available for released supplier feedbacks (otherwise is the show-icon not active).   

 

Figure 107: SEP - Search Results Area 

 

▪ Email History: The whole communication (according to a request) will be storage in a separate 

window and is possible to reconstruct here. 

▪ Send email: Sending of requests (manually). Shows all sent requests (See Figure 108). 

▪ Accept: Here a sent declaration (supplier feedback) can be accepted (e.g. after evaluation). After 

this the data will be saved in the system.    

▪ Reject: Rejection of incoming SEP-Requests (after rejection a separate email will be sent to the 

supplier) 

▪ IPC1752: import von IPC1752 – Declarations  (outside of supplier portal - e.g. if an adequate file has 

been sent via email) ) 
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Figure 108: SEP-search panel: archive of email communication 

 

  SEP – Supplier Request Creation 

 

A SEP request, to the collection of compliance information from suppliers can be created:  

▪ Manually in the SEP-Panel 

▪ Direct from the tree structure (BOM/product tree) 

▪ From your own ERP/PDM system (via special automated interface to iPCA) 

 

 SEP – Supplier Request Creation – SEP Panel 

 

The SEP panel is available through the generally search window of SAM-M as a separate tab. A manually 

request creation in the SEP-Tab is shown in Figure 109. 
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Figure 109: SEP - Supplier Request Creation – SEP Panel 

 

By clicking on the “Create” icon, a new window opens (see Figure 110). It contains of 3 tabs, which are 

“Data”, “Documents” and “Substance Groups”.  

 

 

Figure 110: SEP - Supplier Request Creation Mask 
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Data  

The following specifications are possible:  

▪ Part No: Company internal part number (mandatory). *The term „part” is used here generally for 

articles and mixtures.  

▪ Name: Name of the part 

▪ Type of inquiry: Type of the part. An article or a mixture (optional) is possible 

▪ Material type: When Mixture is chosen as type of inquiry, it is possible to choose between 

construction material and Semicomponent here. 

▪ Declaration Type: Type of the declaration. Declarations types available are: full-, partial- and 

negative declaration. Additionally it is possible to upload a file (e.g. xml or cvs) (optional) 

▪ Supplier: For the supplier setting, a new window opens by clicking on the “binoculars” icon. Here 

the according supplier needs to be selected (mandatory) 

▪ Contact person: For setting the contact person, a new window opens by clicking on the “binoculars” 

icon. Here the according person needs to be selected (mandatory) 

▪ Email address: Here the email address of the contact person will be displayed (after selecting and 

setting – see above)   

▪ Email Text: The email text that is sent to the supplier when sending out the request, can be typed 

here, when clicking this icon:  “pencil” See also Figure 111. 

▪ It is also possible to choose the text from a pre-defined template, by clicking onto this icon:  A 

new window will pop up where several templates can be saved and chosen. 

▪ Due date: Date on which the response of the supplier is due by (mandatory) 

▪ Contents: Tick 

▪  “Attach default documents” if you wish to attach the documents, that have been 

specified under Options > Parameter > SEP Parameter > E-mail default attachments.  

▪ “Add default contacts as CC recipients” if you want to send a copy of the request to all 

contacts defined under Options > Parameter > SEP Parameter > E-mail recipients (CC).  

▪ “Attach rulegroup documents” if information to the corresponding rulegroups should be 

sent. 

▪ Remark: Open field to enter own remarks and messages for the supplier (optional) 

The contents of the message/request can be edited using a text filed (which can be launched by clicking 
the "Edit" icon – (See Figure 111). With the "Generate" icon, the existing template for the 

message/request can be used (which is also editable). In both cases separate window opens are, which are 

to use as a text editor.  
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Figure 111: SEP - Create/edit a supplier request 

 

Documents 

 The document flag allows to add other documents to the new entry 

 

Figure 112: SEP – Documents flag 

 

Rule Groups 

    The group rules flag helps to identify which compliance groups’ information should be requested 

 

 

Figure 113: SEP –Rule Groups 

 

 SEP – Supplier Request Creation – Tree Structure 

A SEP request, to the collection of compliance information from suppliers can be created directly from 

the product tree (by clicking right on the adequate node) 
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Figure 114: SEP - Supplier Request Creation – Tree Structure 

 

 SEP - IPC1752 - Import 

The IPC - 175x standards enables the data format harmonization and data exchange for communication 

of material declarations within the supply chain. The standards IPC - 1751A and IPC - 1752A are important 

for the compilation of material declarations. Existing standards-based on XML files IPC1752 in version 1 

and 2 can be imported into the iPCA. Standardized declarations (IPC1752) can be provided by supplier via 
supplier entry portal (SEP) or can be imported manually in the SEP-Panel in iPCA. 

The manually import von IPC1752 – declarations will be used in case of resaving the data (outside of SEP) 

e.g.  Per email or per download form a supplier homepage.  
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Figure 115: SEP - IPC1752 - Import 

 

 Supplier Request Process Type Change 

 

The process type change functionality of supplier requests enables to change the process type of supplier 

requests. At changing the process type of a supplier request the request will be set back to the status 

‘Sent’ which initiates a possible supplier notification and credentials email to the supplier.  

Note that the supplier requests can be changed only when they are in the following states: ‘Sent’, 

‘Received by Supplier’, ‘Viewed by Supplier’, ‘Edited by Supplier’ or ‘Rjected by QM’.  It is possible to 

change multiple requests at the same time when selecting them in the list. If one or multiple requests 

could not be changed due to a not allowed state or other reasons, the user will be informed via a pop-up 

message (1, 2). 

When changing the requests only certain transitions are allowed due to the saved supplier or 

manufacturer information at the request. Please see the table below for the allowed transitions. 
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From\To 
Supplier Declaration / 

Default 
Self-Declaration 

Ext. IHS DB - 

Declaration 

Supplier Declaration / 

Default 
Allowed Allowed Not Allowed 

Self-Declaration Allowed Allowed Not Allowed 

Ext. IHS DB - Declaration Not Allowed Allowed Allowed 

 

 

Figure 116 - Supplier Request Process Type Change 

 

 

 SEP - Administrative system settings 

 SEP - Standard parameter for supplier requests  

The standard settings of an email request (like subject, header, footer etc.) can be set in advance. There is 

important for the emails that are sent automatically by the system. If these parameters will be not pre-

set is a creation of a request in SEP not possible.  

The input mask is available through the menu “Options” in the main SEM-M menu (see Figure 117). 

Additionally a request text can be predefined (in different languages) under “text templates”. 
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Figure 117: SEP - Standard parameter for supplier requests  

 

This will open a new window where the following parameters can be pre-set (See Figure 118). 

 

▪ Email sender: The standard sender address. All outgoing requests use this email address as the 

sender 

▪ Email subject: Title/subject line of the emails 

▪ Email header: The standard salutation of the emails 

▪ Email footer: The standard footer-formula of the emails. 

▪ Dunning Header: The standard salutation of the first dunning (reminder). Dunning mails will be 

sent periodically as a separate message 

▪ Number of days for due date: Pre-setting of the standard deadline for the supplier feedback (in 

days) 

▪ Email Reminder Period: Number of days until the automatic release for the next dunning (starting 

from the day the first dunning was made – for missing requests) 

▪ Escalation: Setting for an escalation by dunning. Escalations are used internally to inform (e.g. the 

purchasing) about the hold-up by the supplier   

▪ Escalation Trigger: Number of sent dunning, when an escalation is sent. 

▪ Escalation Header: The standard salutation of escalations. 

▪ Escalation receiver: The responsible person who should be informed about the reminder at the 

same time. 
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Figure 118: SEP - Standard parameter for supplier requests - Pre-setting window 

 

 SEP - Creation of SEP-logging for supplier 

The user login data for SEP will be defined in SAM-M in the area “Companies / legal units / contacts” (See 

Figure). 

After starting of the function “Companies/Legal units/Partners” a search window, where you can search 
and edit the filter parameter for different search results for the saved company data, will be opened. If 

the required Supplier or Customer is found and marked by clicking the “Edit” icon a new window can be 

open.  Here the relevant supplier detail data can be applied or edit (see Figure 119). 
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Figure 119: SEP - Master Data Management - Companies /Legal units /Contacts - Search 

The contact person by a supplier can get a SEP-entry if the user name is in the contact data defined (see 

Figure 120). That name will be used for logging in SEP.  

 

 

Figure 120: SEP - Master Data Management – User Name definition 

 

Note:  

The definition of the user name for each contact person (by supplier) is necessary to activate the access 

to SEP. If designated one user name can be used for different user by a supplier. The corresponding 
password must be assigned by the system administrator (for more information please see the separate 

manual for User Management). 
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It is recommended to send the user login data in two separate mails (to the corresponding contact 
person): one for user name and on for password.   

 SEP - Creation of declaration lists  

A declaration list summarizes all substances considered by a relevant regulation (restricted, prohibited 

etc.). Thus specific queries are possible for dangerous materials regulated by RoHS, PFOS or the SVHC-

candidate list.  

In SEP the supplier is asked to make a statement about substances (and substance groups) using the 

declaration list. That means, in SEP it is mandatory to declare each listed substance whether the 

substance is included in the requested part or not. If yes, the supplier will be asked to declare the 
appropriate amount/weight and the corresponding unit. (More information can be find in the separate 

“SEP – Supplier Entry Portal Manual”, chapter 2.6.2).   

Each defined substance group has to be activated in SAM-M. That means these groups have to be defined 

as “Compliance” type in the CSI-Management module.  (Guidance of how to create a substance group is 

available in the separate “iPCA/CSI Compliance Substance Inspector” manual, chapter 4.3).  

First step to define the “Compliance”-type for a substance group begins by starting the CSI-Management 
tool (see Figure 121). 

 

Figure 121: SEP - Start of the CSI-Management module 

 

See chapter 5.3.13 for more information about the CSI-Management module. 

 

 SEP – Evaluation of incoming Data 

 

The evaluation of incoming data (supplier declaration) will be made in the SEP-Panel in iPCA: 

 

▪ Select request to “Released by Supplier” (1) 

▪ Chose first request  (2) 

▪ Open and evaluate the content (3) 

▪ Accept request (4) – or optionally reject  
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Figure 122:  SEP – Evaluation of incoming Data 
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